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. Highland Park High School
General Information

Board of Education

Ken Fishbain, President Helene Herbstman

Bonnie Shlensky, Vice President Marjie Sandlow

Michael Smith Annette Lidawer

Harvey J. Cohen

District #113 Administration

Superintendent..........c.overerernerereerens ...Dr. George Fornero
Assistant Superintendent for Human ResoUrces.............coeveiereerererenees Dr. Joe Koenigsknecht
Assistant Superintendent for Teaching, Learning, and Communications.......... Dr. Suzan Hebson
Assistant Superintendent for FINANCE..........c..ereineineineineineeseeeseeees Mr. Barry Bolek
Director of EQuity @nd Grants ...........cccueeeeeeneeneeneeeieeneeseeesssessseseneens Ms. Andrea Johnson
Director of Technology SErVICES .........c.vuuiuiniririnrrinerineeeerseresessseseseseesseesees Mr. Ron Kasbohm
Director of Student Support Services ..Ms. Andrea Gratz
Continuing EUCAtion Program ...........cccoviiiinnessiss s Ms. Bev Cronin

Administrative Staff

PHNCIPAL ... oo Mr. Brad Swanson
ASSIStANt PHNCIDAL.......cuuieiriicireicieeee e Mr. Casey Wright
Assistant Principal.. ..Mr. Thomas Koulentes
Assistant Principal.. ...Ms. Elizabeth Robertson
DBAN... et Mr. Bradford Hubbard
DIBAN. ..ot Mr. Patrick Sassen

Instructional Supervisors

Activities Director ........... .Ms. Lesa Friedrich
Applied ArtS aNd FINE AMS ..o srs s TBA
Athletic Director.............. ...Ms. Bobbie Monroe
COUNSEIING .ottt Ms. Pat Cannon
ENGIISN. ... Mr. Warren Wolfe

Foreign Languages ... Ms. Barb Harvey

Mathematics.........cocuvreencereisincinenns ..Ms. Deborah Finn
Physical Education and Traffic Safety ..o Mr. Andy Butler
SCIBNCE. 1.ttt Ms. Shannon Bain
SOCHAI STUAIES ...ttt Ms. Loren Stillwell
Special Education .. ....Ms. Judy Guttwillig
TPIPIOGraM ... Mr. Thomas Koulentes
Counseling Department

Mr. David Bene Mr. Bill Morrison and Ms. Aliza Gilbert,

Ms. Sandie Gilbert College Consultants

Ms. Jennifer Ginopolis Ms. Katie Wynhoff, Social Worker

Ms. Ellen Grindel Special Personnel

Ms. Alesia Margetis School NUrse .......c.occnvennen. Ms. Mary Jo Werhane

Mr. Don McCord Library Coordinator ... ....Ms. Anne Isaacson

Mr. Pablo Alvarez Media Coordinator................ Mr. Tom Vogelsang

Ms. Holly Siegel



Highland Park High School
Telephone Directory

All telephone numbers require the 224 area code

General INfOrMAtION. ..ottt 765-2000
Administration
Brad Swanson, PrNCIPAL..........cccveveveinrieieesesiss et 765-2001
Thomas Koulentes, Assistant Principal ..... ... 165-2002

... 165-2004
... 765-2003

Elizabeth Robertson, Assistant Principal...
Casey Wright, Assistant Principal..........

Bradford Hubbard, Dean........... ... 165-2021

Patrick SasSeN, DEAN. .........ccccuiveiccieiees e 765-2022
Department Chairs/Coordinators

Activities Director—Lesa Friedrich..........ccocvveeinieicniecssesssseenne 765-2371

Applied Arts and Fine Arts Chair—TBA. ... 765-2160

Athletic Director—Bobbie MONIOE ...........cccvvveievereeeieeeesese e 765-2090

Counseling—Pat CanNON ... s 765-2045

English Chair—Warren Wolfe..... ..........
Foreign Languages Chair—Barb Harvey...

... 1656-2121
... 165-2181

Mathematics Chair—Deborah Finn ..........c.ccccee..e. ... 165-2221
Physical Education and Traffic Safety—Andy Butler. ... 165-2090
Science Chair—Shannon Bain.............ccccccoeveenne. ... 165-2261
Social Studies Chair—Loren StIWEL..............cccoveeveerersese s 765-2290
Special Education Chair—Judy GUHWIllIG ............covrrereenrnrirrrrrcnnreireies 765-2310
TPI Program Coordinator—Thomas Koulentes. ... 165-2002
Athletic Office. ... oo ... 165-2090

Attendance Office..
Bookstore .......ccocoveeiereiininnn
College/Career Resource Center..
Deans’ Office.......ccvevererierrennns
Guidance Office.........
David Bene.

... 165-2020
... 165-2375
... 165-2057
... 165-2026
... 165-2042
... 165-2046

Pat Cannon.... ... 165-2045
SaNdie GIDEM. ... 765-2049
Jennifer GINOPOIIS. ........cururiie s 765-2050
Ellen Grindel...... ... 765-2051

Alesia Margetis. .. ... 165-2052

Don McCord..... coovceeeereereennnns ... 165-2053
Bill Morrison, College Counselor... ... 165-2056
Pablo Alvarez..... ....ccccovvererrecennn. ... 165-2048
Aliza Gilbert, College COUNSEION..... ... eecseeeeeeees 765-2055
HOIIY SIBGEL. ..ottt 765-2054
Katie Wynhoff, Social Worker .. 765-2047

Health Service—Mary Jo Werhane....... ... 165-2200
Library—ANNE ISAACSON. ... c...vuuremrirrirrierierierierierte ettt 765-2210
Registrar—Milena CIStErNINO. ... c...c.cucuurierieriieiieiieeieiissee ettt 765-2005
SUMMET SCROOL. ... oottt 765-2026



Directory of Student Services

Note: All telephone numbers require Area Code 224.

Function Staff Member Room Phone
General Information: (224)-765-2000
Academic Assistance Ms. Fitzgerald C-206 765-2320
Activities Ms. Friedrich A-239 765-2371
Activity Tickets Ms. Mylenbusch Bookstore 765-2375
Announcements Ms. Friedrich A-239 765-2371
Applied Arts Department | TBA, E-105 765-2160
Dept. Chair
Athletics Ms. Monroe H-107 765-2090
Attendance Ms. Lugo, Ms. Martinez A-125 765-2020
Bookstore Ms. Mylenbusch Bookstore 765-2375
Buses Mr. Weiler Bus Garage 765-1040
Bus to Deerfield H.S. Assistant Principals A-231 765-2007
Cafeteria Deans’ Office A-125 765-2026
Career Counseling Counselors, Guidance Office | 765-2042
College Counselors A-221
College Consultants Mr. Morrison Guidance Office | 765-2042
Ms. Gilbert A-221
Connections Ms. Wynhoff, Mr. Caines A-221 765-2310
A-102
Counseling Department Ms. Cannon, Dept. Chair A-221 765-2045
Constitution Test Ms. Stillwell A-303 765-2290
Consumer Economics TBA E-105 765-2160
Test
Deans’ Office Mr. Hubbard, Mr. Sassen A-125 765-2026
Driver Education Mr. Butler, Dept. Chair H-101 765-2091
Early Departure from lliness: Nurse's Office A-132 765-2201
School Emergency: Deans' Office A-125 765-2026
English Department Mr. Wolfe, Dept. Chair A-338 765-2121
Fine Arts Department TBA, Dept. Chair E-105 765-2160
Foreign Language/TPI Ms. Harvey, Dept. Chair A-308 765-2181
Program
Graduation Requirements | Counseling Department A-221 765-2042
Health Service Ms. Werhane, Nurse A-132 765-2200
I.D. Cards Attendance Office A-125 765-2026
Interscholastic Athletics Ms. Monroe, Athletic Director D-119 765-2090
Lake County Area TBA E-105 765-2160
Vocational Center
Library Ms. Isaacson D-102 765-2210
Limited English Mr. Koulentes, A-233 765-2002
Proficiency Program (TPl | Program Coordinator
Program)
Lockers Deans’ Office A-125 765-2026
Lost and Found Books: Ms. Mylenbusch Bookstore 765-2375
Other: Deans' Office A-125 765-2026
Mathematics Department | Ms. Finn Dept. Chair A-203 765-2221
Multimedia Mr. Vogelsang A-120 765-2250
Night School Ms. Cronin Administration 765-1000
Building
Parking Deans’ Office A-125 765-2026
Physical Education Mr. Butler, Dept. Chair H-101 765-2091
Police Liaison Officer Ofc. Costabile A-125 765-2028




Psychologists Mr. Caines, Mr. Pappadimas, A-102 765-2310
Ms. Sweeney
Registrar Ms. Cisternino A-231 765-2005
Schedules Counseling Department A-221 765-2006
Science Department Ms. Bain Dept. Chair G-104 765-2261
Shoreline Mr. Bucolo, Ms. Case Publications
Center
Smoking/ Deans' Office A-125 765-2026
Tobacco Policies
Social Studies Ms. Stillwell, Dept. Chair A-303 765-2290
Department
Social Workers Ms. Wynhoff and Ms. Lynch Counseling 765-2047
Special Education Ms.Gutttwillig, Dept. Chair A-102 765-2310
Department
Student Senate Ms. Gorleski, Mr. Gorleski, Ms. | A-232 765-2144
Dicker
Student/Parent Handbook | Deans’ Office A-125 765-2026
Summer School Ms. Gapinski A-125 (Summer | 765-2026
Only)
Technology Mr. Weingartner C-125 765-2351
Test Make-up Center Ms. Lee C-207 765-2027
Testing (ACT, SAT, Ms. Powers A-231 765-2006
PSAT)
Traffic Safety Mr. Butler H-101 765-2091
Tutoring Contact Department Chair
Visitors Deans' Office A-125 765-2026
Work Permits Counseling Office A-221 765-2042
Work Study Programs TBA E-105 765-2160
Yearbook Ms. Misfeldt, Mr. Connolly and A-239 765-2370

Ms. Friedrich




Highland Park High School Period Schedule —2009-10

Monday, Tuesday, Friday Giant Days

Per. 1 Per. 2 Per.3 Ancmt. Per. 4 Per. 5 Per. 6 Per. 7 Per. 8 Per. 9
8:00 - 8:47 - 9:34 - 10:16 - 10:27- 11:14- 12:01- 12:48- 1:35- 2:22-
8:42 9:29 10:16 10:22 11:09 11:56 12:43 1:30 2:17 3:04
Wednesday (Blue Day) | Thursday (White Day)
Collaboration Period 5
8:00-9:00 8:00-9:14
Period 4 .
& Ancmt. Perod 1
9:12 —10-33 9:19-10:33
Lunch A Period 2 Lunch A Period 3
10:38-11:08 10:38-11:15 Period 2 10:38-11:08 | 10:38-11:15 Period 3
Lunch B 10:38-11:52 Lunch B 10:38-11:52
_ 11:15-11:45 (no bell at 11:15-11:45 (no bell at
Period 2 11:52) 11:52)
(no bell at Period 3 (no bell at
11:13-12:27 11:15) 11:13-12:27 11:15)
(no bell at Period 2 Lunch C (no bell at Period 3 Lunch C
11:13) 11:13)
11:50-12:27 11:57-12:27 11:50-12:27 11:57-12:27
(no bell at (no bell at (no bell at (no bell at
11:50) 11:57) 11:50) 11:57)
Period 8 Period 9
12:32-1:46 12:32-1:46
Period 6 Period 7
1:51-3:05 1:51-3:05




Please note the change in the order of the periods on our Blue
and White Days. Period 6is now the last period on Wednesday
(Blue Day), and period 7 is now the last period on Thursday (White
Day). Period 5 now begins our White Day. Placing the periods in
this order will significantly reduce the number of students who have
consecutive open periods on Blue and White Days.

Students are still required to be on campus beginning with their first
scheduled class and ending with their last scheduled class. Additional
attendance requirements extending from 8:00am i 3:04pm may be
put in place for an individual student upon parental request.

As always, students are encouraged to fully utilize our Academic
Resource Areas during an open period.



Il. Rules and Policies

Individual rights and concerns are preserved only by the protection and preservation of
the rights of others. Students are responsible for the exercise of individual rights, and
must accept the consequences of personal actions and recognize the boundaries of
individual rights. The Pupil Discipline Policy includes but is not limited to all
interscholastic or extracurricular, academic, athletic, or other school related activities.

The Principal or Principalds designee wild.l notify |l egal
reports of all illegal activity if warranted.

Students have a right and a duty to know the rules and regulations for which they are
held responsible while under the jurisdiction of the school. Ignorance of the rules is nota
legitimate excuse for violation. In the Parent/Student Guidebook, Highland Park and
Deerfield High Schools publish these rules and distribute them to each student within
fifteen days of the beginning of the academic year or upon a student'’s transfer to the
school. Among the topics covered are general attendance, social conduct, lockers,
lunchroom, health and safety, transportation and activities. Students will sign an
acknowledgement indicating their receipt of the Student Handbook.

Students will be informed of their offense and the facts giving rise to the proposed
discipline with an opportunity to state their views.

District 113 expectations for student behavior are developed in accordance with Federal,
state and local statutes and Board of Education policies. Student behavior rules are
reviewed annually by each school's Discipline Advisory Committee. This committee will
be comprised of students, parents/guardians, teachers and administrators.

The Board's policy book is available in the Deansd and P
and online at www.dist113.org/Policies/Policies Index.htm.

All students must sign the form acknowledging their receipt of the student handbook,

containing the Pupil Discipline Policy. In addition, students who participate in

extracurricular sports and activities will also be subject to the consequences of the

extracurricular code (Section V). Penalties associated with the Extracurricular Code will

be cumul ative beginning with the studentds initial signi
continuing throughouteertbbtlein asdtout aof seasan.6Af hi gh school car

students are bound by the pupil discipline policy as set forth in Policy 6999 and the

Student Handbook.

School policies and procedures may be altered from time to time during the school year after

the Student and Parent Handbook is printed. Students will be told about changes in school
expectations during daily announcements.

In the following section, School Board policies are printed in bold type, and building procedures
that implement these policies are in standard typeface.

Academic Honesty Policy

The District will seek to establish an atmosphere in each classroom which actively fosters
academic honesty. It is the belief of the Board of Education of District 113 that academic
dishonesty degrades character and reputation and impedes the teaching-learning
process.


http://www.dist113.org/Policies/Policies_Index.htm

Teachers should be clear in their advocacy of academic honesty by discussing with their
students the differences between honest and dishonest work, by employing teaching and
testing strategies which reduce the opportunity for dishonesty to the maximum extent
possible, and by following consistent procedures when dealing with dishonest behavior.

The Board of Education enlists the active support of parents/guardians, students and
staff to make this policy successful. Written procedures implementing the policy should
include responsibilities for each of these constituencies. (Board Policy 6235)

In this district academic dishonesty occurs when a student attempts to receive credit for work
which that student did not do, or when a student helps someone else receive credit for work
which that person did not do. Teachers will explain what students must do to maintain a
standard of academic honesty.

1. Examples of Academic Dishonesty
Any action intended to obtain, or assist in obtaining, credit for work which is not
one's own is considered academic dishonesty. Such conduct includes but is not
limited to the following:

a. Submitting another person's work as one's own work;

b. Obtaining or accepting a copy of any assessments, tests or scoring
devices;

c. Giving test questions or answers to a member of any class, or receiving
test questions or answers from a member of any class;

d. Copying from another student's test, or allowing another student to
copy during a test;

e. Using materials which are not permitted during a test;

f. Plagiarizing (presenting as one's own material copied without adequate
documentation from a published source);

g. Copying, or having someone other than the student prepare the

student's homework, paper, project, laboratory report, or take-home test
for which credit is given;
h. Permitting another student to copy, or writing another student's
homework, project, report, paper, or take-home test;
i Impersonating another student, falsely claiming illness to avoid the date
on which a paper, project, report or presentation is due, or a test is
given, and/or changing grades in a grade book;
Unlawful copying of computer software or data created by others;
Misusing District computer systems which are used for student, staff or
administrative purposes.
l. Submitting material downloaded from the Internet in a manner that
constitutes or furthers fraud (including academic fraud), plagiarism or a
violation of copyright or other intellectual property right.

Fasa

Collaboration on studying or homework is not considered academic dishonesty
unless it is prohibited or limited by procedures established by the teacher.

2. Policy Implementation

The following shall apply in dealing with an act of academic dishonesty:

a. Thefirstactofacad e mi ¢ di shonesty will be
the counselor in the form of a referral and may be for documentation only.
The teacher may assign a grade of zero for the work in question. A violation
may result in disciplinary action including, but not limited to, suspension.

b.  Confronting students about their alleged dishonesty should be done in a
caring and confidential manner.

c.  The students’ parents/guardians shall be notified in each incident. The
notification of the parents/guardians should be a catalyst for mutual concern.

reported
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d.  Students with repeat violations may be assigned an additional consequence

through the Deansd Office including but not I imited
expulsion.

e.  Staff should seek the advice and/or counsel of their department chairperson
in all cases.

The school staff will work with students who have academic honesty violations to help the
student avoid any more problems in this sensitive area.

Age of Majority
(Eighteen Year Old Students)
Students who reach the age of eighteen years of age will continue to be subject to school
rules and regulations. Reports on academic performance, absences and misbehavior are
sent to parents/guardians of students who are eighteen or over if the student is living
with and/or supported by their parents/guardians, as are notices of student decisions
made in lieu of parental consent. (Board Policy 6510)

Parents/guardians of students over age eighteen are still required to call the Attendance
Office to report an absence.

Aggressive Behavior, Bullying, and Harassment

Using any form of aggressive behavior that may cause physical or psychological harm to
someone else and/or urges other students to engage in such conduct is prohibited.
Aggressive behavior includes behavior in which an individual student or a group of
students, through the improper use of real or perceived power, or the use of threats,
extortion, exclusion, or by any other method, inflicts, attempts, or intends to inflict, either
physical or psychological suffering on another student or group of students.

Bullying is defined as any harmful act where there is an imbalance of power. It may
involve physical, verbal, or psychological attacks, intimidation, sexual harassment or
sexual violence directed against another individual. Physical bullying includes but is not
limited to punching, shoving, poking, or hair pulling. Verbal or psychological bullying
includes but is not limited to name calling, teasing, gossip, humiliation, threats,
manipulating social relationships, engaging in social exclusion, or other similar
behaviors, whether engaged directly toward the target of such behavior, through third
parties or third party sites such as the internet.

Harassment is defined as creating a hostile educational environment for another student,
through verbal, electronic or written communication, gestures and/or conduct directed at
the student whether due to race, religion, sex, national origin, disability, sexual
orientation, or other characteristic, or solely on an individual basis. Sexual harassment is
further defined as unwelcome sexual advances, requests for sexual favors, and other
verbal or physical conduct of a sexual nature in the educational environment. Sexual
harassment is both against Board policy and may be a violation of the law. Students,
both male and female, are prohibited from harassing fellow students, staff, or others on
school property, during school activities, or in any situation which creates a nexus to
school.

If the school becomes aware of aggressive behavior, bullying, or harassment, actions will
be taken in response to situations that are likely to cause disruption in the school.

Intervention Procedures:
Aggressive behavior, bullying, or harassment constitutes gross disobedience or

misconduct leading to disciplinary action. Students who engage in aggressive behavior,
bullying, or harassmentw i | | be subject to discipline in accordance wi i
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general student discipline policy. Such discipline may include, but is not limited to,
verbal or written reprimand, in-school suspension, change of placement, out-of-school
suspension or expulsion, and/or consequences associated with the violation of the
student activity code. Parental notification of discipline will be made in accordance with
t he Di s tlinary prdcetlses addistateclaw.pStudents who engage in aggressive
behavior will be referred to the building intervention team (student support team) for
assistance, such as counseling or other supportive services from school or community
agencies. Parents will be advised of this referral and any action that is taken or
suggested by the team.

Students who are victims of aggressive behavior, bullying, or harassment may be
referred to the building intervention team for assistance, such as counseling or other
supportive services from school or community agencies. Parents will be advised of this
referral and any action that is taken or suggested by the team.

In addition, school personnel will monitor and identify students who exhibit behaviors
that indicate a tendency toward aggressive behavior, bullying, or harassment. School
personnel who identify students who have demonstrated behaviors that put them at risk
for aggressive behavior, bullying, or harassment will refer the students to the building
intervention team. Parents will be advised of this referral and any action that is taken or
suggested by the team.

Upon receipt of a referral for any of the above students, the building intervention
team will monitor the student, review any non-school, community-based
interventions available for the student and consider necessary school based
interventions. If the student is currently receiving services as a student with a

disability, the studentds | EP or Section 504 team, when

the functions of the intervention teams.

Blogging/Social Websites

If the school becomes aware of postings on websites outside the school computer
network, students will be assigned consequences for postings that cause school
students or staff members to feel threatened or compromised. Such actions will be
taken in response to postings containing threats, bullying, inappropriate pictures,
allegations of inappropriate behavior or inappropriate behavior, or such other
content as is likely to cause disruption in the school. If such postings are made
using school computer hardware or software, students are liable to consequences
under the computer Use policy stated elsewhere in the Student Handbook, as
school owned hardware and software are intended only for school related work.

If the school is presented with information that depicts a student engaging in

illegal, unsafe or inappropriate behavior, a conversation will take place with the

student and parents, and educational program support may be offered. The

Principal or Principal ds designee will notify | egal
reports of all illegal activity if warranted.

Alcohol, Tobacco and Other Drugs

1. District Philosophy/Policy

The use of alcohol, tobacco, and other prohibited substances is illegal and a health
hazard to adolescents. Prohibited substances include unlawful drugs, prescription drugs
not used or intended to be used in accordance with the prescription and over-the-counter
drugs not used or intended to be used as directed.

11
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Students are prohibited from possessing, using, being under the influence of or
distributing alcohol, tobacco, or other prohibited substances in school buildings, on
school grounds, in school vehicles or at any school event or activity. Possession or
distribution of drugs, look-alike drugs, or drug paraphernalia such as, but not limited to
pipes, bongs, rolling papers, etc., in these locations is prohibited. In addition to
instituting disciplinary proceedings, school officials will also deny attendance at any
school program or function to students who appear to be under the influence of, or who

are in possession of, alcohol or other prohibited substances. The Principal or Principalds
designee will notify legal authorities of all evidence and reports of all illegal activity if
warranted.

A student 6s el i BehindthelWhetlportitnofd paver 6spatiacahi on may
be postponed if the student is found using or possessing alcoholic beverages, illegal
drugs, or other controlled substances. The District will distribute regulations regarding

eligibility for participation in driverds education to
year.
When, in the judgment of the Principal or the Principal

established there was a violation, but there is reasonable basis to believe that a

prohibited, alcohol, tobacco or other drug use and/or possession may have occurred:

a.  Allinformation available will be given to thestude nt 6 s counsel or and Student
Assistance Program designee.

b. Basedont he counseloré6s knowledge of the student and in
counselords supervisor, the counselor may set into mot
appropriate for the student and inform the Principal and parents/guardians of the
program taken.

c.  ThePrincipalorPrincipald s desi gnee will notify | egal authorities of

reports of all illegal activity if warranted.

2.  Consequences

a. Tobacco: If a student is suspected of using and/or possessing tobacco or any
tobacco products, all information will be directed to the Principal by the
Deans or an Assistant Principal. If it is determined that a student did use
and/or possess a tobacco product in violation of school rules, then the
following guidelines will be used:

1)  First Offense
a)  Three-day in-school suspension reduced to one-day with Smoking
Cessation/Information Program.
2)  Second Offense
a)  Three-day in-school suspension
b)  Check Point
c) Loss of parking privileges for 20-days
3) Third and Subsequent Offenses
a) Eight-day in-school suspension reduced to five-day with a
choice of options related to smoking cessation education
b) Loss of parking privileges for 40-days

b.  Alcohol and other drugs: All information concerning a student suspected of
using and/or possessing, alcohol, inhalants or other drugs, will be directed to
the Principal by a Dean or an Assistant Principal. If it is determined that a
student did use and/or possess alcohol or other drugs in violation of school
rules (the use of a breathalyzer and/or an oral fluid test may be used to

12
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determine if a student is under the influence of alcohol and/or other drugs),
then the following guidelines will be used:

1) Where the prohibited alcohol, inhalant or other drug use andlor
possession does not involve the transfer or intent to transfer
alcohol, tobacco, or other drugs by the violator to another student:

a) The Principal or Principal's designee will notify the
student, parents/guardians, appropriate school
personnel, and law enforcement officials, as
warranted. Possible consequences will be discussed
with the parents/guardians.

b) The first instance of prohibited alcohol or other drug
use and/or possession will result in the following:

1. Eight-day in-school suspension that
may be reduced to a five days if the
student and parent/guardian agree to
complete the District 113 Check Point
Program or another program
approved by the Student Assistance
Program designee at the
parentsé6/ guardians® expense.

2. If Check Point or comparable,
approved program is not successfully
completed, the remaining three days
of suspension will be served. Proof
of completion of the next available
Check Point must be submitted to the
Student Assistance Program
designee from the Check Point
Facilitator within one (1) week of the
Program completion or the remaining
three days of the suspension will be
served.

3. If the Check Point Program has been
previously completed, or determined
inappropriate by the Student
Assistance Program designee, the
student and parent/guardian must
complete an assessment from an
approved outside agency/hospital at
the parentsd/ guardiansd expense in
order to reduce the suspension from
an eight-day to a five-day in-school
suspension. Proof of the completed
assessment must be submitted from
the agency to the Student Assistance
Program designee prior to the end of
the five-day suspension.

4.  Loss of parking privileges for 20
school days.

5. Violation of the conditions of the in-
school suspension will result in

13



2)

<)

d)

e)

student placement in out-of-school
suspension.

The second instance of prohibited alcohol or other
drug use and/or possession will result in:

1.

Ten-day out-of-school suspension with the
requirement for the student and
parents/guardians to complete an
assessment from an approved outside

agency at utalrad i mparsedn tex@P/eqn s e .

Proof of a completed assessment must be
submitted from the agency to the Student
Assistance Program designee prior to the
end of the ten-day suspension.

Loss of parking privileges for 40 school
days.
A recommendation for expulsion may be

made if deemed appropriate.

Any further instance of prohibited alcohol, tobacco or
other drug use and/or possession results in:

1. Ten-day out-of-school suspension

2. Loss of parking privileges for 180 school
days.

3. Possible recommendation for expulsion

pursuant to the expulsion procedures
which thereafter governs the case.

Parking fees will not be refunded if parking privileges
are revoked or suspended; or if the student is
suspended or expelled.

Transfer: The transfer or intent to transfer alcohol, tobacco
and/or other drugs by the violator to another student results in
the following consequences.

The Principal or Principal's designee notifies the
student, parents/guardians, appropriate school
personnel, and law enforcement officials, as
warranted. Possible consequences will be discussed
with the parents/guardians.

a)

b)

The first offense involving a transfer or intent to
transfer results in:

1. Ten-day out-of-school suspension with

14

the requirement for the student and
parents/guardians to complete either
Check Point or an assessment from an
approved outside agency at the
par ent s 6/ @nseawhichever
the Student Assistance Program
designee deems most appropriate.
Proof of a completed assessment must



be submitted from the agency to the
Student Assistance Program designee
prior to the end of the ten-day
suspension.

2. A recommendation for expulsion may be
made if deemed appropriate.

3. The student will lose parking privileges
for 40 school days.

c) Any further instance involving such transfer or intent
to transfer will result in a ten-day out-of-school
suspension and a possible recommendation for
expulsion.

c. When, in the judgment of the Principal or the Principal's designee, it has not
been established there was a violation, but there is a reasonable basis to
believe that a prohibited alcohol or other drug use and/or possession may

have occurred:
1) All information available will be given to the student's
counselor and/or Student Assistance Program designee.
2) Based on the counselor's knowledge of the student and in

consultation with the counselor's supervisor, the counselor
may set into motion a program deemed appropriate for the
student and inform the Principal and parents/guardians of the
program taken.

d.  Prescription/non-prescription medications are to be registered with and dispensed
in a manner consistent with the intended use of that medication by the school
nurse. When the prohibited medication falls into one of the following categories,
the first offense will be a warning and parents will be contacted. Medications in this
category include but are not limited to acetaminophen (Tylenol, Midol), ibuprofen
(Motrin, Advil), and calcium carbonate (chewable antacid).

e.  Any possession, use, misuse (in a manner inconsistent with the intended use by
the manufacturer) and/or distribution of prescription/non-prescription medications
may result in a violation of this policy. Examples of these medications include, but
are not limited to, Coricidin and Sudafed.

ff Upon a pupilds parents or gustfodhimns complying with th
105 ILCS 5/22-30 and District Procedures:
9 Pupils at risk of anaphylaxis are permitted the self-administration of
an epinephrine auto-injector.
9 Pupils with asthma are permitted the self-administration of asthma
medication.
9 Pupils with diabetes may possess and self-administer diabetic medication.
9 The Superintendent of the Super i nt en d e ndraft Broceduees i gnee wi | |
relative to the implementation and enforcement of this policy.

g.  Nothing contained in this policy or guidelines limits the authority of any school staff
member to remove a student inmediately from a class or school property or activity
in emergency circumstances.

The District offers a program called Check Point, a confidential four-session program for families
who are concemned with their teen’s risk taking behaviors involving alcohol, tobacco and drugs.
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Information includes decision-making skills, communication skills, relationship awareness, and
support resources. Each component of the program is designed to assist the adolescent in
identifying the relationship between his or her actions and the natural consequences of those
actions. For more information, contact the District’s Director of Student and Employee
Assistance Programs at the Administration Building at (224)-765-1000. Attendance at Check
Point takes precedence over other school or work commitments.

The City of Highland Park supports the statewide zero-tolerance law for drivers under the age of
21 who are determined to have any level of alcohol in their blood with an automatic suspension
of the driver's license. Additionally, all residents of this district are subject to parental
responsibility laws which provide for criminal penalties for any owner or occupant of non-licensed
premises allowing those premises to be used by their child or child's guest(s) for possessing or
consuming alcohol when the children are under the age of 21.

T Aparent or other adult who furnishes alcohol, such as at a home party, may
be liable in a civil suit for monetary damages brought against them by anyone
who suffers personal injury or property loss through the actions of an
intoxicated person whose intoxication is the result of a parent or adult
furnishing the alcohol.

1 Aperson who knowingly gives, sells or furnishes alcoholic beverages to a
person who is under the age of 21 is guilty of a Class A misdemeanor and is
subject to a fine and imprisonment.

T Aperson who knowingly allows the consumption of alcoholic beverages on
his premises by a person less than 21 years of age is guilty of a petty offense
and is subject to a fine.

1 Aperson who knowingly permits a driver under the influence to operate a
vehicle may be imprisoned for up to one year and may be subject to a fine.

Assemblies

Students are expected to demonstrate good audience behavior, showing respect for performers
or speakers at all times. Proper applause, attentiveness during the program, and an orderly
departure at the end of the program are among the basic expectations for all students. Unless
excused by a member of the Highland Park High School faculty, students are expected to attend
assemblies and other school sponsored activities during their resource periods.

Attendance

Both District 113 and state law require that students attend all regularly scheduled
classes. Attendance is taken in every scheduled class. This information is then used as
an entry on a student's permanent record as well as the official record for financial aid
from the state. An attendance summary also appears on report cards.

In order to participate in any school-sponsored activity scheduled on a school day, a
student must attend at least one-half of his assigned classes (i.e., four consecutive
instructional periods) on that day. This requirement is not to be interpreted as
authorization to miss a half day of school.

Absences

Parents/guardians are responsible for notifying the school according to published
procedures when a student will be absent. The School Code recognizes illness, death in
the immediate family, family emergencies and situations beyond the control of the
student to be valid cause for missing school.

Each attendance office has a set procedure for handling pre-arranged (e.g., family travel
or other extended absence) and partial absences (e.g., doctor and dental appointments).
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Attendance categoriesare: O aut hori zeddé, owebatkedoi zeWlWbeand

parents call the school to authorizeth e i r c hi | d 6 snotpeddtostate@ae, t hey do
reason for authorizing the absence. School-related absences are not part of the equation

when determining interventions and/or consequences for excessive absences as defined

below.

School-related absences are absences initiated by the school including but not limited to:

Field trips
Athletic or activity tournaments
Appointments with staff members (e.g., counselor, psychologist, or social workers)

School-related absences are not included on student transcripts and do not count
towards accumulating absences that result in consequences.

Parent questions regarding the classification of absences are to be referred to a dean.
If students know in advance that they will be absent, or anticipate a long-term absence,
appointments must be made with teachers prior to the absence to obtain assignments
due during the anticipated absence period. Upon return, the students are to make
appointments with teachers to schedule a time to make up missed work.

Students with excessive absences are identified and interventions will be initiated.

Procedures Regarding Absences:

The Attendance Office must receive a parent/guardian call to authorize a student’s absence.
This call must be received by 12:00 AM on the day of the absence.

Parents or guardians are responsible for informing school officials when their daughters or sons
are absent. Parents should call the high school between the hours of 7:30 a.m. and 4:00 p.m.
at:

(224)-765-2020

After 4:00 p.m. and on weekends parents may leave a message on the attendance office voice
mail. If a telephone call is not received by 12:00 theday of the absence, theabsence will be
unauthorize®pecial circumstances will be considered by the Deans.

If a student must leave school for an appointment of any kind the attendance office clerks must

be notified of the time of departure and the anticipated time of return by a parent or guardian.

The student must check out in the Attendance Office upon leaving, and must check in upon
returning to school. For the abderbe authorized, the Attendance Office must receive a
phone call from a parent/quardian, or the absence will remain unauthorized.

Note: Students may not be called out for a class period they do not wish to attend while
remaining at school. If the student does not attend class the absences will be considered
unauthorized.

A student who becomes ill at school must report to the Health Service. At the Health Service the
nurse will:

. Note the time of arrival and departure of the student to authorize any class
absences.

. Determine whether appropriate care should be provided in the office, at home or at
the hospital, and

. Help the student make arrangements to get home if that is the best course of action.
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. If a student becomes ill and leaves school, it is expected that the student will stay
home for the remainder of the day.

Students who become ill and leave school without seeing the nurse will be marked unauthorized
for any classes which they miss.

If a student begins the day ill, and later feels better and decides to come to school, the student
must check in at the Attendance Office before going to class.

If a student has an emergency which is not health related and is not sure what to do, the student
should report to the Attendance Office and see one of the Deans prior to leaving school.

Students parked in the Senior Lot who need to retrieve something from their car may get a 5
minute pass in A-125. Students must sign-out and sign-in in the A-125.

Early Dismissal

Students who have an early release from school are expected to leave the building promptly at
the end of their last class. If the school day schedule has been modified for an assembly, for
example, it is the student’s responsibility to remain in all of his or her classes until they are
scheduled to end.

Excessive Absence

Students with excessive absences are identified and interventions may be initiated.
School related absences are not included on student transcripts and do not count
towards accumulating absences that result in consequences. Intervention and
consequences have been established for authorized and unauthorized absences only.

Upon a student's 5t absence from a class during the same semester, communication to the
parent/guardian will occur. The purpose of this contact is to inform the parents/guardians of the
number of absences to date, to reinforce the importance of attendance and participation in
classroom activities, and to reiterate potential interventions/consequences for excessive
absences.

Upon a student’s 8t absence from a class during the same semester, the teacher of that class
may initiate an attendance conference to include the parent/guardian and student. In addition,
depending on the situation, this conference will include at least one of the following: dean,

counselor, department chair(s), teacher(s), case manager, and/or other support personnel. At
this attendance conference the following interventions and/or consequences may be instituted:

Request for a doctor’s note to verify illness

Warning

Contract

Referral to the Blue or White Team

Drop from class (must have had prior communication or will occur at

next absence)

Grade reduction or failure (must have had prior communication from the

school or will occur at the next absence)

7.  Referral to local truancy officer in accordance with Highland Park
Ordinance

8.  Potential denial of enrollment for the following semester in accordance

with lllinois State Statues

s LN~

I3

Students who are absent for 10% of class sessions of one or more classes out of 180
consecutive school days are labeled Habitual Truants, and may be referred to the Lake County
Regional Superintendent of Schools for further intervention.

Homebound Instruction/ Extended lliness
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Students who miss more than ten consecutive days of school because of illness certified by an
attending physician are eligible for homebound tutoring. To request homebound tutoring parents
should contact the student’s counselor.

Make-Up Policy for Schoolwork

1. Authorized Absences/School Related Absences

Students are expected to make up work after any authorized absence. Students are
expected to take the initiative in asking the teacher how to recoup missed instruction.
Upon return to class, students should make appointments with all teachers to obtain
assignments and to schedule make-up activities. Teachers will give students the dates
for make-up completion.

2. Unauthorized Absences

Class "cutting" is not tolerated. Board of Education policy recognizes the necessity and
importance of regular class attendance. Teachers may impose the following grade
reduction procedure as a means for encouraging class attendance, subject to the stated
limitations and conditions:

a.

Tardiness

In recognition of the fact that daily class participation is an important
component of the learning process, a grade reduction of not more than three
percentage points may be applied to a student's quarterly grade in a course
for each unauthorized absence not to exceed one letter grade.

If an unauthorized absence should occur on the day of a quiz, test,
examination, or due date for a required paper or project, the teacher may give
a "0" grade for such an absence. If a "0" grade is given, then a percentage
reduction, as explained above, may not also be applied. If the teacher permits
the student to make up the work missed, the three percentage reduction may
be invoked.

Teachers should post their policies regarding all absences in their class-
rooms and on their website. A teacher's failure to post his/her policy will not
affect the enforcement of this policy. In no case may a penalty applied by the
teacher exceed the limits as stated above. Additionally, deans, teachers and
counselors may impose disciplinary consequences for unauthorized
absences.

Students are considered tardy if they are not in their assigned area and ready to begin
work when the second bell rings. A student presenting a valid pass is not considered

tardy.

Teachers

will apply disciplinary consequences

tardiness procedures.

Students are expected to be on time for each assigned period, including classes, labs, and study

halls.

If a student is more than 10 minutes late without a pass, the teacher may consider this an
unauthorized absence.

When a tardy is assigned, the student may expect that:

1
1

Teachers will record tardies in their grade books.

When a teacher determines that tardiness is a problem for a student the teacher will
write a referral to the Dean. The first Dean referral will result in a free period
detention. The second will result in an after school detention. Subsequent referrals
will result in an hour of Saturday detention for each incident.
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1 Detentions take precedence over all other school activities and jobs.
1 Subsequent tardies could result in other consequences assigned through the
Deans’ Office.

Loitering

Students are expected to leave campus promptly at the end of their school day, unless they
have after-school, academic or extra-curricular meetings. Loitering is not permitted. Students
may be required to remain after school by teachers or administrators to do make-up work, serve
detentions, etc. Failure to leave school property promptly is considered defiance and may

subject a student to disciplinary action.

Bicycles

Students should lock bicycles to the bicycle racks located near the north and west entrances to
the school. Bicycles should be attached only to bicycle racks.

Bus Behavior

Bus passes (designated on the L.D. card) are issued to eligible students. Passes are non-
transferable, may be revoked on a temporary or permanent basis for cause, and must be
shown upon request.

Smoking, vandalism, misbehavior, and inappropriate conduct of any kind will not be
tolerated.

Students are required to obey the bus driver at all times.

In addition to other consequences, infractions of bus rules may result in restriction or
loss of bus privileges. Other disciplinary measures may also be assigned for inappropriate
bus behavior.

Currently, bus transportation is available without cost to students who live at least one and one
half miles from the school.

Students who live within the one and one half mile distance from school may arrange to ride the
bus after payment of a fee ($67.00 per semester) but will be required to use an existing bus
stop. Information about fees is available from the Director of Transportation at (224) 765-1040.

Spectator buses to "away" events may be available if enough students are interested in the
service. A student going to an activity on a bus must return on the same bus unless the
student's parent or guardian, either in person or in writing to the bus chaperone, authorizes an
alternative arrangement. No refund of spectator bus fares will be granted. Departure from
Highland Park will be announced in the daily announcements. Departure time from the event
will be fifteen minutes after the end of the event.
1 Tickets must be purchased at the bookstore during lunch periods or after school.
Prices will vary, depending on the distance to be traveled.
1 Allgeneral bus regulations must be observed. Chaperones will report violations to
the Deans' Office.
9 Bus changes are not permitted.

All school rules regarding smoking, misbehavior and vandalism apply on the bus, including
spectator buses and field trips buses. Appropriate behavior is always expected on buses;
inappropriate behavior will not be tolerated.

Cafeteria Conduct
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No food is to be consumed in the building except in the designated eating areas. Food
may be consumed in the cafeteria, the courtyard, and in other locations with the permission of
the teacher or supervisor. Students may consume food or beverages in the hallway outside the
cafeteria during lunch periods only.

Students are to assist in maintaining a clean and safe environment in the cafeteria,
including the lunch table. All students are expected to clean any tables or areas where they
consume food. Students with permission to eat in other locations in the building are expected to
clean the area they use to the satisfaction of the teachers or supervisors in the area.

Students are not permitted to sit on or place their feet on tables.

Infractions of cafeteria rules may result in a restricted lunch period and/or other
disciplinary action. Teachers or supervisors in areas outside the cafeteria may withdraw
permission to eat in areas they supervise at any time. If a student does not meet behavioral
expectations of a cafeteria supervisor or breaks a specific rule the student may be restricted
from the cafeteria or some other disciplinary action may be taken.

Students must pay for items purchased in the cafeteria before consuming them.

Free or reduced price lunches are available to eligible students. Application forms, which
include federal income guidelines, are available in A-233.

Card Playing
Card playing on school property is not permitted. (See “Gambling”)
Cell Phones

Cell phones may be carried to school, but such devices must be kept out of sight and powered
off so they do not interrupt classes or school sponsored events. Use of cell phones before
school begins or after the school day has ended is permissible and should occur outside the
school building whenever possible. In the event a student needs to contact a parent/guardian
during the school day phones are available in A-125.

Cell phones should not be used as phones or for any other function, such as retrieving
messages, writing or receiving text messages, playing games, as calculators, as MP3 players,
as cameras, or for any other purpose during the school day. The school day starts when
classes begin in the morning and extends until the final bell, and includes school sponsored
events either on or off campus during the school day, and school property.

If a student uses any of the functions of a cell phone during the school day, the phone will be
confiscated and brought to the Deans’ Office, and a consequence may be assigned. Students
can pick their phones up at the end of the day in A-125. Students who are repeat offenders of
this policy may have their phone held in A-125 until a parent/guardian can pick it up.

In certain times in certain locations outside of the school day any use of cell phones may be
banned. Such situations could include but are not limited to the school library or other resource
centers open before or after regular school hours, standardized test taking situations, etc.

Closed Campus

Students must remain on campus during the school day from 8:00 a.m. until classes end for the
day, usually at the end of period eight (at 2:17 p.m.) or period nine (at 3:04 p.m.). During the
school day students must remain in the building (we encourage use of The Commons for
student socializing), though the courtyard adjacent to the library is open during first and fourth
quarter when the weather permits. Students are expected to clean up the areas open for their
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use, as they would be expected to clean up areas they use in the cafeterias or other areas of the
school.

Students who need to leave the building for any reason after they arrive for the
school day must have a pass from either the Deans' Office or the Nurse's
Office, and must check out in A-125. Without a pass, students outside
designated outdoor areas or the building itself are off campus.

Students who arrive after their scheduled classes begin for the day must check in at
the Dean's Office (A-125) before proceeding to classes.

Students whose first class starts after 8:00 a.m. are NOT in violation of the closed
campus policy when they arrive at school.

Students whose schedule ends earlier in the day, i.e. students involved in work
programs, etc., may leave when their classes end for the day, even if it is
before the end of period eight.

Students who leave campus without permission will be subject to a search of their
person and their belongings and assigned a six-hour Saturday detention on
the first instance, and assigned in-school suspension for subsequent
infractions.

Commons Rules

Students are welcome to use The Commons during resource periods. The Commons is
intended to be a place where students may socialize, study in groups, read periodicals, and use
computers. Guidelines for student behavior include:
1 Students may consume bottled water, but not other food or beverages.
9 Noise levels must remain reasonable.
1 The Commons supervisor may limit the number of students in the room if
overcrowding occurs.
9 Other school rules apply, e.g., cell phones may not be used in The Commons, card
playing is not allowed, etc.

Computer Network and Internet Acceptable Use Policy

I. Authorization to Use Computer Network
A. General Provisions

h

To use District 113 computers, which includes: t
wide area network and access to the Internet through District computers
or the Districtds |l ocal and/or wide area network,

provisions of this Policy that governs their use. The provisions of the

policy regarding use and unacceptableusewillal| so apply to studentds
use of computers outside of the District 113 network, where those

computers are used to access or communicate with the District 113

network, or to store, display or otherwise make materials available in

such a way that they may be accessed from the District 113 network.

B.  Student Authorization
To be authorized to use District 113 computers, students must:
4 Submit properly signed copies of the Computer Network
Access forms when signing for the handbook;
9  obtain computer validation on their Student ID Cards prior to
using school computers (valid for school year);
1 if asked, display their validated Student ID Cards when using

any part of the Districtds Computer Network.

Upon entering HPHS District 113, all students will be required to submit a properly signed copy
of the Student Authorization for Computer Network Access form. Once the completed form is
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submitted, students are held responsible to the terms of the policy throughout their entire high
school career.

II. Use of Computer Network

A. Acceptable Use
The District computer network is to be used for educational or research
purposes consistent with the Districtds education
Superintendent, Building Principals, or their designees will determine
regulations for appropriate access rules and policies and will
disseminate such regulations to those subject to the Policy.

B. Unacceptable Use
Unacceptable use is generally defined as any action that is inconsistent
with the Districtds educational mi ssi on.

C. Violation of Terms
Violation of the terms of the Student Authorization Forms or of the
Student Computer Use Policy may result in the suspension or
revocation of computer network privileges, disciplinary action, and/or
legal action. Disciplinary measures, if any, will be imposed consistent
with District discipline policies. Disciplinary action can result in
20/40/60 day restriction from open computer labs, revocation on internet
privileges, all computerized privileges, Saturday detentions, in-school
suspensions and/orexpulsion. | f a studentkbs computer networ
privileges are suspended or revoked, newly signed copies of the student
and parental aut horizations must be submitted bef
access privileges can be restored.

lll. Privacy
Users do not have a right of privacy with respect to any electronic
communications or files created on, stored on, or sent to, from or via the
computer network, subject to applicable law governing the privacy of certain
student records and information. The Superintendent, Building Principal,
and/or their designees may access, retrieve, review and copy any such
electronic communications or files and use them as they deem appropriate in
connection with the protection of the network or the implementation or
enforcement of school policies or suspected violations of the law.

IV. Technology Protection Measures
The District implements technology protection measures that may include
filtering and/or blocking software on every District computer that has access
to the Internet. This software is to prevent materials that are potentially
harmful to minors including without limitation access to any pornographic
material. These filters may be disabled for staff or staff supervised students
for bona fide research reasons.

The District reserves monitors the use of the computer network by students
and any other minor users in order to ensure compliance with all the rules,
regulations or conditions regulating computer network access.

V. Security
The security and integrity of the Districtds comput
priority. Users are to keep their account and password secure and
confidential at all times. Users will neither exploit nor enable others to
exploit any security gap, weakness, or breach on th
network or on the Internet using the District computer network and will
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immediately report to a supervisory teacher or administrator any such gap,
weakness or breach.

VI. No Warranties

A.  The District will not be responsible for any damages users suffer,
including loss of data resulting from delays, non-deliveries, missed

deliveries, or service interruptions caused by

or negligence. The District specifically denies any responsibility for the
accuracy or quality of information obtained through the computer
network.
B.  The District assumes no responsibility for any unauthorized charges or
fees, including telephone charges, long-distance charges, per-minute
surcharges, and/or equipment or line costs, relating to, or arising out of,
an individual userds use of the computer
C. The District has acted in good faith and in a reasonable manner in
selecting and implementing filtering software, blocking software, and
other technology protection measures to prevent access to material,
which is obscene or pornographic. The District assumes no
responsibility for access gained or denied by the technology protection
measures that have been implemented.
VII. Cooperation with Investigations
The Principal or Principalds designee wil
evidence and reports of all illegal activity if warranted.

Misuse of computer hardware, and misuse, modification or illegal copying of software belonging
to District #113 will result in consequences such as but not limited to detention, suspension or
expulsion. Students may not knowingly access computers or computer programs without
authorization, and may not exceed authorized limits to access imposed by staff. Students may
not download materials from other sources without staff permission.

9 Students can ask to gain access to restricted Internet sites, and will be asked
to demonstrate a curriculum based need to do so. Certain computers in the
building retain the ability to access any website to foster the academic work of
students for classes.

9 Students shall report inappropriate websites that they discover while using
school computers.

9 Students shall report any knowledge of misuse of district computers, including
hardware and software.

Curfew
Highland Park Highwood Deerfield
Under 18 years: Under 17 years: Under 18 years:
11:00 p.m.-Sun-Thurs 10:00 p.m.-Sun-Thurs ~ 11:00 p.m.-Sun-Thurs
12:00a.m.-Fri-Sat 11:00p.m.-Fri-Sat 12:00a.m.-Fri-Sat

Please note that the driving curfew in the state of lllinois for anyone with a graduated
license is as follows:

10:00 p.m. — Sun-Thurs
11:00 p.m. - Fri-Sat

Underage teenagers driving a car in these cities after curfew hours are deemed to be
driving with an invalid license.

Dances and Other School Sponsored Events
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The following rules apply at all dances and other school sponsored events at Highland
Park High School.

1 School sponsored activities are planned for Highland Park High School
students only unless it is an event for which tickets are sold in advance, in
which case they may be purchased online or through the bookstore. Students
who wish to bring a guest to a school event must complete a guest
registration form and have it approved through the activities and/or deans’
office at least three days prior to the event.

 All'students must present a valid student .D. card to gain admittance to the

dance or event.

All school rules apply at dances and other school sponsored events, whether
on or off campus.

Appropriate dress is expected at all dances and other school sponsored
events.

Students enter and exit through the doors to the North Parking Lot, unless
advised otherwise in advance.

All students must arrive within one hour of the beginning of a dance, unless
the school announces different expectations for a specific dance. Exception:
Students must arrive within 30 minutes of the beginning of a post-game
dance.

Inappropriate dancing and other activities deemed unsafe by dance
supervisors are not allowed.

Students who leave a dance for any reason may not re-enter.

Students may gain preapproval for late arrival through the activities office.
Failure to comply with rules and expectations may result in being asked to
leave.

= =4 =4
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General guidelines for dances or other school sponsored events may be supplemented by
specific expectations for certain events during the school year.

Defibrillators

Consistent with the School Board’s policy on Automated External Defibrillators (AED) and for the
health and wellness of the District’'s staff, students, parents and visitors, Township High School
District 113 hereby institutes procedures for a Public Access Defibrillation (PAD) program. AEDs
are being provided through the PAD program for the treatment of sudden cardiac arrest (SCA) in
district buildings.

AEDs are placed at the following locations:

Highland Park High School
Indoor Track—South Wall near the Glass Classroom
Brick Wall in the Physical Education Hallway--Across from the Athletic Office
IMC Foyer—near exterior doors
A Building, Third Floor—Near Room 311
B Building, 2" Floor--Near B-201 and Exit Doors
C Building 2 Floor Landing—Near Lower East Gym by the elevator.
Auditorium Foyer near restrooms—Near entrance to Science Corridor

Discipline

Student and Staff Rights and Responsibilities

Students and staff have rights and responsibilities at Highland Park High School that are
intended to create an environment of mutual caring, trust and respect. At this school we believe
that students have a right to:
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an appropriate and challenging curriculum,

assistance from school staff with issues of educational planning,

a school climate which fosters mutual caring, trust and respect, and

disciplinary procedures which are appropriate and which provide for due process for
students.

The school believes that certain responsibilities accompany these rights for students, and they
include expectations that students will be:
responsible for their own actions,
respectful of the rights of other students and staff members to create a positive
environment which promotes learning,
respectful of the authority of school staff and of school and community property,
responsible for the highest possible level of personal academic achievement, and
aware of school rules and expectations and methods of discipline. Ignorance of the rules
does not excuse a violation.

Staff members also have rights that reflect the intent to create an appropriate tone at this school.
These rights include the right to:

an orderly environment in the classroom and hallways to facilitate learning,

an attitude of respect accorded by students and parents, and

apply school and classroom policies and procedures in response to student behavior.

Staff members are expected to:

show concern and respect for each student's needs,

plan and conduct an appropriate instructional program,

create an orderly classroom environment,

enforce rules for student behavior in a fair, consistent and timely manner at school,
at extracurricular activities, and at other school sponsored events,

inform parents of concerns about academic progress, attendance and student
conduct, and

be guided by professional ethics at all times.

= = =a =4 =4 =

If a problem related to either academic or behavioral concerns exists in a class, the student is
urged to make contact with the teacher involved and to attempt to work out a solution
appropriate to the situation. If resolution does not occur, the student should then speak to his or
her counselor or to a Dean for guidance regarding next steps. Such steps might include a
meeting between the student and teacher with the department chairperson or one of the Deans.
This meeting might include other individuals, such as the counselor, who the student wishes to
have present. If resolution still has not occurred, other options will be discussed with the student.

When school staff believes a student's behavior is inappropriate or when unauthorized absences
occur, they prepare a referral that is reviewed by Deans and counselors for possible disciplinary
action. Referrals become part of a student's temporary record, and are available only to the
student, the student's parents or guardians, or to certified employees of the District with a
demonstrated educational or administrative interest in the student. Generally, these behavior
records are disposed of in accordance with the law after a student graduates or transfers to
another school.

When students and staff exercise these rights and responsibilities, the atmosphere at Highland
Park High School remains one that fosters learning at the highest level possible. The school will
work with students and families to be certain that these mutual rights and responsibilities are
exercised at all times.

Removal of Students from Classrooms
The Board recognizes that teachers have the primary responsibility for the maintenance
of discipline in their classes.
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1. Ateacher may temporarily exclude a student from a class when, in the
opinion of the teacher, the nature of the offense, the persistence of the
behavior, the disruptive effect of the student, or the continued presence of the
student interferes with the education of other students.

2. Prior to excluding a student, the teacher must give the student reasonable
warning of the possibility of exclusion and must advise the student of the
reasons for the proposed exclusion and permit the student to explain his or
her position on the possible exclusion as long as it does not further disrupt
the educational environment.

3. [Ifastudentis so excluded, the student will report directly to the Deans' Office,
and the problem will be referred for solution to the Dean.

4. The Deans will maintain records of all such exclusions, including the time, the
date, the excluding teacher and the reasons for the exclusion, as well as the
disposition of the problem by the Principal or the Principal's designate. (Note:
These reports are usually initiated by the teacher or supervisor, and completed and
maintained by the Deans.)

5. Nothing herein will be interpreted to limit the Building Principal's power to
suspend a student.

The teacher will complete a referral form describing the incident and, after listening to the
student's perception of the incident, the Dean and teacher will attempt to solve the problem.
Such resolution may involve determining an appropriate consequence based on the particulars
of the situation and such extenuating circumstances as are determined to be relevant. The
referral will become part of the student's temporary record at school. Students are expected to
report to the Deans' Office if sent from class, unless specifically directed elsewhere by the
teacher.

Potential Consequences of Student Conduct Violations

By way of example and not limitation, the consequences a student may expect to
experience as a result of violation of a rule, regulation or policy are as follows:

Behavioral referral Staffing

Verbal reprimand Referral to an outside agency
Problem solving conference Detention (Saturday or school day)
Special assignment Temporary removal from class
Behavioral contract Financial restitution

Attendance contract Suspension of bus privileges
Withdrawal of privileges Alternative programs

Police department referral In-school suspension

Schedule change Out-of-school suspension

Parent conference Expulsion

Removal from an athletic team and/or activity
Suspension from participation in/on athletic team and/or activity
Loss of parking privileges

School personnel will not use corporal punishment as a disciplinary measure.

Detentions

Detentions are viewed as extensions to a student's school day or week. In certain instances, a
student may be assigned an after school detention for behavioral or attendance issues. After
school detentions are served from 3:10 to 3:55 in the Silent Study area of the school Library, and
students must bring 1.D. cards for the detention to count. Failure to report to an after school
detention will result in assignment to a one hour Saturday detention or two after school
detentions. Students may also be assigned Saturday detentions for behavioral or attendance
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reasons. All Saturday detentions begin at 8:00 a.m. on the assigned morning, and may extend
as late as 2:00 p.m., depending on the seriousness of the infraction.

Missing a Saturday detention will result in assignment to a two day in-school suspension. An in-
school suspension is a very serious matter and requires that a parent or guardian meet with a
Dean prior to the student's return to class. In extreme cases longer in-school or out-of-school
suspensions may be assigned.

All students assigned detentions are expected to work on assignments for classes during the
detention.

Suspension and Expulsion

Use of Suspension or Expulsion

The Board of Education, the Superintendent, a Principal, an Assistant Principal or a Dean
may use out-of-school suspension as a disciplinary consequence with students
determined to be guilty of gross disobedience or misconduct. In no instance will a single
out-of-school suspension period exceed ten consecutive school days. During the
duration of the suspension, students are excluded from any school-related activity.
Students who are suspended from school will be permitted to make up all assignments
and examinations in each class and will be granted credit for this work. Repeat 10-day
suspension for a student within the same semester requires Superintendent approval and
Board of Education notification. An expulsion requires Board action.

Suspensions
If suspension is assigned, notice of the suspension will be reported to the parents or guardian by

telephone and by letter, and they will be informed of their right to a review of the decision
following a process that is described below.

Students begin to serve assigned suspensions immediately. Students who are suspended are
suspended from class and from extra-curricular activities until or unless the suspension is
completed or overturned.

In-School Suspension

Students assigned to In-School suspension report to the Testing Center (Room C-207) at 7:50
a.m. with a sack lunch and all materials required for classes. Assignments are sent by teachers,
and must be completed. No academic penalty is associated with work completed during in-
school suspension. Absences from classes that result from serving in-school suspension are
considered “school related” absences. Students remain in the In-School room until eighth period
ends, and may be required to attend ninth period classes. When the day ends, students must
leave school promptly and may not appear on school property or at school sponsored events
until retuning for suspension the following day. Students serving in-school suspensions may
not attend athletic practices or competitions, or participate in activities until their suspensions are
completed and a reentry conference occurs. Failure to meet expectations of in-school
suspension may result in further disciplinary consequences.

Out-of-School Suspensions

Students serving out-of-school suspensions may not appear on school grounds or at school
sponsored events for any reason until their suspension is completed unless prior arrangements
are made through the Deans' Office. Students serving out-of-school suspensions may not
attend athletic practices or competitions or participate in activities until their suspensions are
completed and a reentry conference occurs. Failure to meet expectations for an out-of-school
suspension may result in further disciplinary consequences.

Students are expected to obtain assignments for their classes so they do not fall behind with
their schoolwork. Upon retuming to school, teachers will establish deadlines for all work owed
by the student. If work is not completed by the deadline, all tests and assignments will receive a
failing grade.
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Expulsion

Expulsion from school occurs as a result of action by the Board of Education. In extreme cases
of repeated misbehavior, or because of a single highly serious incident, a student may be
considered for consequences more serious than suspension. If an expulsion may be the
consequence for an action or actions by a student, a hearing officer will conduct a hearing to
review the incident. The result of that hearing may be a recommendation for expulsion to the
Board of Education by the Superintendent.

Expulsion Procedures:

1 The student will be advised of his/her right to prepare a statement and will be
provided with an opportunity to tell his/her side of the story.

1 Notice of possible expulsion shall be reported immediately to the parent(s) or
guardian(s) by telephone. A certified letter will notify them of the time, place and
purpose of the hearing before a hearing officer.

1 Allpossible expulsions arising out of the same facts or occurrences or
circumstances may be consolidated.

9 The rules of evidence shall not apply to expulsion hearings. The findings of the
Board of Education shall be final.

Grounds for Suspension or Expulsion

Students will be subject to suspension or expulsion for gross disobedience or
misconduct on school premises or while in attendance at school-sponsored or conducted
activities or while riding school provided transportation. In addition, the rules below will
be in effect during the time that the student is traveling to and from school.

Students may also be subject to suspension or expulsion from all school related
activities for conduct that occurs other than on school premises or at school-sponsored
or conducted activities, provided however, that a reasonable relationship exists between
the conduct of the student and the potential impact on the school, or processes or
student environment.

By way of example and not by limitation, the following described conduct may constitute
gross disobedience or misconduct.

1. Striking or threatening to strike other students or school employees;

2. Theft of school property or private property lawfully on school grounds;

3. Unauthorized possession of or use of school property or private property on
school premises;

4.  Possession, use, control or transfer of any object which may be used to cause
bodily harm, including but not limited to a weapon as defined by Section 921
of Title 18, United States Code, firearm as defined in Section 24-1 of the
Criminal Code, knives, guns, firearms, rifles, shotguns, brass knuckles, billy
clubs or "look alikes," and any other object used or attempted to be used as a
weapon. A student who is determined to have brought a weapon to school,
any school-sponsored activity or event, or any activity or event which bears a
reasonable relationship to school will be expelled for at least one year. The
Principal or the Principal's designate will notify the appropriate criminal
justice or juvenile delinquency system of any student who brings a firearm or
weapon to school. The Superintendent may modify the expulsion requirement
on a case-by-case basis. The Board of Education may further modify the
Superintendent's recommendation.

5.  Damaging in an intentional or grossly negligent manner school property or
private property on school premises;

6.  Entry into unauthorized areas of the school campus or buildings;

7. Use of tobacco in school, on school grounds, at school sponsored activities,
or on school provided transportation;
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11.

12.
13.

22
23.

24.
25.
26.

Sale, use, possession, transfer, or being under the influence of alcoholic
beverages, inhalants, illegal drugs, "look a likes" or controlled substances
either while on school grounds or while in attendance at an off campus school
sponsored activity;

Inappropriate use of electronic devices;

Dress or appearance which represents a health or safety hazard or which
materially or substantially disrupts the educational process;

Failure to attend or failure to comply with the rules of a Saturday detention or
suspension;

Interference with school staff in the performance of their duties;

Conduct which materially and substantially threatens to disrupt, or which
actually disrupts the educational program or any part thereof or participants
therein, including the use of slanderous, libelous, obscene or profane
language or gestures;

Refusal to comply with the reasonable and lawful instructions of school
personnel;

Setting false fire alarms;

Unauthorized absences from school or unauthorized tardiness;

Gambling;

Academic dishonesty; (In accordance with the Board policy on Academic
Honesty which is restated in Pupil Discipline Policy)

Making bomb threats or any other threat that would disrupt the school;
Violation of duly adopted rules and regulations of the District;

Intimidation or harassment of any nature, including but not limited to cyber
bullying, or any electronic means that fit the definition of intimidation and/or
harassment;

Stalking of students or school employees as defined by lllinois law;
Knowingly accesses the Internet, a computer or a computer program without
authorization or exceeds authorized use;

Chronic misbehavior--repeated violations of school rules and policies.
Possession, use, control or transfer of fireworks or incendiary devices;
Indecent exposure.

Students at Highland Park High School may also be suspended for the following reasons:

= =4 =a —a =

Sexual harassment

Racial or ethnic discrimination

Gang activity or gang-like behavior

Failure to report to the Deans' Office when summoned or removed from class
Computer tampering or misuse, modifying or copying District hardware or software

Discipline of Special Education Students

1)

2)

Disciplinary Consequences in general

In developing an Individualized Education Plan (IEP) and/or a 504 Plan for a

special education student, the IEP team may consider the disciplinary

procedures to be used with the student). As a result, each student's IEP may

set out in written form whether the student is sub
regular disciplinary procedures or whether a behavior intervention plan will

govern the disciplinary process for the student.

Out-of-School Suspension

Questions regarding multiple suspensions of a special education student (i.e.,
students with an IEP or Section 504 Plan) which create an aggregate number
of out-of-school suspension days in excess of ten (10) school days or a
pattern of suspensions which would likely result in ten (10) days of
suspensions in a school year will be addressed on a case-by-case basis by
the student's IEP team and the administrative staff.
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3)  Expulsion
Students determined to be eligible for special education and related services
pursuant to the Individuals with Disabilities Education Act will not be expelled
for behavior determined to be a manifestation of their disability. In all cases,
the student's IEP team will determine if the student's behavior is a
manifestation of their disability.

Suspension/Expulsion/Category Il Review/Appeal Process

The parent/guardian or student (if 18 years of age or older) may initiate a
request for review of a suspension of any length. During the review process,
the student continues to serve the suspension unless and until it is
overturned at one of the following steps. The steps in the review process are:

1. The Assistant Principal

2. The Principal or designee

3. The Superintendent or designee (for long-term suspensions,
expulsions, or Category lll violations and discipline)

4. The Board of Education (for long-term suspensions, expulsions,
or Category lll violations and discipline)

A written request for a review of the disciplinary action must be submitted for
each step within two (2) days of the administrator 0
request(s) for review must state the reason for the review and the adjustments
in discipline being requested. Reasons for review might include:
1 Due process not followed
1 Discipline contradicts procedures/policies
1 Additional evidence surfaced
1 Evidencelissues/mitigating factors not considered

Only long term suspensions from school (exceeding ten (10) school days)
and/or Category lll code violations may be appealed beyondthe Pr i nci pal 6 s
leveltotheSu p er i nt e andtetime Board of Hduzatioa.|An appeal to

the Boardof Educat i on must be submitted in writing to the Sup:
Office within five (5) calendar days of the Superintendent or his/her designee
decision.

The Board of Education will determine whether or not to hear the appeal. The
Board of Education may refer a matter to an independent hearing officer; the
Board may limit the jurisdiction of the hearing officer to the determination of
whether a) due process has been afforded and/or b) policies and procedures
were followed. The decision of the Board will be communicated in writing to all
parties concerned by the Board Secretary.

Category |11 violations may be appealed beyond the S
the Board of Education. If the Board of Education determines the matter

should be assigned to an independent hearing officer, the Board may limit the

jurisdiction of the hearing officer to the determination as to whether a) due

process has been afforded and/or b) policies and procedures were followed.

Electronic Devices

Inappropriate use of electronic devices on school property or at any other school
sponsored activity is prohibited.

The use of portable radios, tape recorders, CD players, iPods and MP3 players, and other
devices with internal speakers only are permitted during resource periods and lunch. Use or
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possession in the classroom is at the discretion of the individual teacher. Cameras and video
cameras are permitted as long as they are being used appropriately. The playing of musical
instruments is limited to the Music Department area (practice rooms) and multi-media rooms with
permission from the staff. Laptop computers, portable televisions and DVD players are not
permitted during school hours.

If students are found using any electronic device inappropriately or at an inappropriate time as

directed by a staff member, the item(s) may be temporarily confiscated and turned into the
Deans’ Office for review and disciplinary consequences may be assigned.

Excusing Students from Instructional Activities

Informal Process: Traditionally, our district has used an informal process for students to be
excused from instructional activities. This process is one in which the teacher is made aware of
a desire for students not to participate in a particular unit of study. Typically, after conversations
with the parent and the student, students are provided an alternate area of study.

Formal Process: If the informal process does not provide the needed adjustment to the area of
study, the following process is provided for hearing objections to instructional activities that are
recognized in the School Code and for certain areas that go beyond the requirement of the
School Code.

Parents, guardians or students 18 years of age or older may request that a student be excused
from a particular portion of an instructional activity. A student may be excused under a specific
provision of the School Code, for religious reasons, for other constitutionally protected reasons,
or because the activity is offensive to parents, guardians’ and students beliefs.

To be excused from a portion of instructional activity, the request must:
 Be made in writing;
9 Describe in detail the portion of the activity from which the student is to be
excused;
9 Ifapplicable, state the provision of the School Code upon which the
exemption request is based;
1 Ifthe exemption request is not based on a specific provision of the School
code, explain in detail why that portion of the activity is objectionable and
offensive to the parents’ beliefs;

9 Ifapplicable, cite the religious or other constitutionally protected basis for the
request;

1  Be submitted to the principal at least five days in advance of the activity in
question.

Additional information may be requested from the person submitting the request. The decision
whether to grant an exemption from an instructional activity will be made as soon as reasonably
possible in advance of the activity. Administration will determine if the reasons given are
sufficient for a student to be excused from a portion of instruction.

If a student is excused from an instructional activity, an alternative educational experience will be
provided.

Firearms and Other Weapons

Possession, use, control or transfer of any object which may be used to cause bodily
harm, including but not limited to a weapon as defined by Section 921 of Title 18, United
States Code, firearm as defined in Section 24-1 of the Criminal Code, knives, guns,
firearms, rifles, shotguns, brass knuckles, billy clubs or "look alikes," and any other
object used or attempted to be used as a weapon. A student who is determined to have
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brought a weapon to school, any school-sponsored activity or event, or any activity or
event which bears a reasonable relationship to school shall be expelled for at least one
year. The Principal or the Principal's designate shall notify the appropriate criminal
justice or juvenile delinquency system of any student who brings a firearm or weapon to
school. The Superintendent may modify the expulsion requirement on a case-by-case
basis. The Board of Education may further modify the Superintendent's recommendation.

Freedom of Expression

Students are encouraged and free to express individual or collective opinions in ways
which are lawful, consistent with the rights of others, and not disruptive to the school's
educational process. (See Board Policy 6505)

Students and student groups may communicate with others by posting and/or
distributing materials in designated areas of the school. Consideration must be given
both to the quantity and quality of the materials. Students must assume responsibility for
timely removal of all materials. Materials may be posted only on brick or tile surfaces, not
on glass, wood or painted surfaces. Students may distribute materials in the following
areas: HPHS library foyer and north parking lot entrance. Students will obtain approval to
post or distribute materials. A copy of all such materials will be provided to an Assistant
Principal not less than two (2) school days prior to such posting or distribution. District
113 administrators have been vested with the authority to prohibit student
communication that is obscene, libelous or contains content that could substantially
disrupt or materially interfere with school activities or with the rights of others.

Students are expected to familiarize themselves with Policy 6505. Questions related to

this policy should be referred to the principal's office.

The school administration provides varied and meaningful channels of communication to
facilitate student expression. Determination of the appropriateness of specific actions remains a
responsibility of the school administration.

Freedom of expression should be consistent with the legal responsibility of the Board of
Education to provide education for all eligible students in this school district. Actions by students
which interfere with this responsibility will not be tolerated.

Students at Highland Park High School are asked to avoid the use of vulgar or obscene
language, particularly within earshot of people who are not intended to hear such language.
Inappropriate language could result in disciplinary action.

Advertising
Students or others who wish to advertise, make collections or solicit money for any activity,
whether or not sponsored by the school, must obtain permission through the Activities Director.

Flyers may not be placed on automobiles on school property by any organization.

Gambling

Gambling, in any form, either on school property or while in attendance at any school-
sponsored activity is prohibited. Gambling shall include, but not be limited to the
following: card playing, dice and sports pools.

Card playing, betting pools, wagering, internet and/or cell phone gambling, and any other types
of gambling are never allowed on school property or at school sponsored events. The exchange

of money or items of value as a result of a wager may not occur at school. Student
organizations may, with permission, use raffles as fundraisers.

Gang Policy
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The School District 113 Board of Education affirms its position that its schools shall
provide an orderly place for learning. By this policy, the Board of Education prohibits the
existence of gangs, gang-like or gang-related activities on school property or at any
activity associated with or under the general guidance of school authorities. All gang-
related paraphernalia and materials will be confiscated and any student who violates this
policy shall be subject to discipline, including suspension or expulsion, in accordance
with the District 113 student discipline policy.

Gang activity includes activities which involve or relate to criminal practices. A youth
gang is an organized group of two or more persons, some of whom may be students,
whose purpose, in whole or in part, is to exhibit or display intimidation or threatening
behavior towards others, to inflict physical injury or violence on any person (assault), to
commit vandalism, extortion, or theft, to promote gang presence through display of gang
symbols, graffiti or colors, to commit illegal acts, to violate school rules regarding gangs
or to engage in solicitation of other students to further gang goals or activities. Such
activities are strictly prohibited at District 113 schools, on school property, including
school vehicles, or at any extra-curricular activities because they threaten to materially
and substantially disrupt school and school related activities.

No student shall:

1. wear, possess, use, distribute, display or sell any clothing, jewelry,
emblem, badge, symbol, sign or other thing which is evidence of
membership or affiliation with any gang, (considered paraphernalia and
materials);

2. draw gang graffiti or distribute gang-related literature to further gang goals
or activities;

3. commit any act, including verbal or non-verbal acts such as gestures,
handshakes, etc. in furtherance of gang activity or in identification of gang
membership or involvement;

4.  solicit others for membership in any gang or for participation in any gang
activity;

5.  request any person to pay protection to a gang or otherwise act to extort or
intimidate any person;

6. commit any other illegal act or other violation of school district policies as
part of gang activities;

7. incite other persons to act with physical violence upon any other person as
part of gang activities;

8.  attend any activity or commit any act that could be interpreted as
supporting or relating to gangs or gang activity.

Any violation of this policy will result in a parent/guardian meeting at which point consequences
and supports will be discussed.

Hall Policies

Students are expected to obey rules which govern movement throughout the building.

Highland Park High School requires students to carry passes in the academic hallways and to
go to such places as resource centers or their lockers during resource periods. Generally,
students are expected to be quick and quiet in the hallways, and to return to open areas such as
the cafeteria, library, or other locations as quickly as possible.

Students will need to provide a pass if they arrive late to an assigned period and need to
account for their whereabouts for the portion of class they have missed. Students will need a
pass, for instance, if they stay after class to get help from a teacher and are late to their next
scheduled class, or if they miss part of a class because of an appointment.
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9 Students are not permitted to be in the academic halls during the last ten minutes of
each period of the day, to ensure that the hallways will remain as quiet as possible
for students and teachers in their classes.

1 Students may not congregate in the academic hallways to study, to wait for their
next class or for friends, etc., after they complete their errands.

1 Appropriate behavior and appropriate language are expected in the hallways as well
as in the classroom, as unnecessary conversation and inconsiderate behavior is
distracting to classroom activities.

9 Students are expected to move through the academic hallways with as little delay as
is reasonable.

1 Food and beverages must be transported through the halls in closed containers.

9 Students are expected to dispose of litter properly.

Harassment and Discrimination

It is the policy of Township High School District 113 to provide an educational community
free from discrimination and harassment-in the operation of its facilities, programs,
activities, services and benefits.

For the purpose of this Policy, discrimination and harassment may not occur on the basis
of race, gender, national origin, ancestry, religion, sexual orientation, marital status,
physical characteristics, disability, age, or other perceived, personal differences.
Homeless students are not segregated or stigmatized.

Harassment includes behavior, both verbal and physical, that is intimidating, hostile,
offensive, abusive, and/or threatening. Examples of harassment include, but are not
necessarily limited to:

Verbal kidding, mimicking, or telling jokes

Innuendoes

Written graffiti or slogans

Comments, verbal or written

Spreading rumors

Gestures, looks, or other forms of physical aggression

Disciplinary action, including expulsion, may be taken with respect to any student of the
district who is found to have violated this Policy.

The District shall maintain records documenting the processing of all complaints filed
under this Policy. This is a summary of the Board Policy, which is available in its entirety at the
Administrative Office and all schools.

A complaint is defined as an allegation that an employee, student, or administrator has
violated any of the provisions of this Policy.

Complaints with respect to the provisions of this policy shall be directed to one of the
District Complaint Managers for prompt investigation and equitable resolution. If the
complaint is against the Complaint Manager, the complaint should be directed to the
Superintendent. If the complaint is against the Superintendent, it should be issued to the
Board President who may serve as the Complaint Manager or who may designate a
Complaint Manager outside the District. Any person wishing to submit complaints
should submit a written statement to one of the District Complaint Managers. The written
statement should set forth the specific facts and/or perceived wrongful act (e.g., location,
names, dates, time) to be investigated. All such written statements should be submitted
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within one hundred and eighty (180) days after the incident or act which gives rise to the
complaint.

The Complaint Manager shall make all reasonable efforts, including but not limited to

convening a conference with the complainant to discuss the complaint and the results of

the investigation, to resolve the matter informally without the need to resort to the formal

grievance procedure established by Inthe Districtds Unifor
the event that the matter cannot be resolved informally within ten (10) business days after

receipt of the written complaint, the District shall adhere to its Uniform Grievance

Procedure and process the grievance.

A party may be represented at any level of the investigation and complaint procedure by a
representative of his or her choice, provided that if a party wishes to employ counsel, it
shall be done at the partyds own expense.

In the event confidentiality is requested by either party, the right to confidentiality, both of
the complainant and of the accused, will be respected consistent with the District's legal
obligations.

Hazing or Initiation Activities

Hazing and inappropriate initiation activities are incol
and character education goals. As such, all forms of hazing and inappropriate initiation
activities are prohibited.

District 113 defines hazing and inappropriate initiation activity to be any act whether

physical, mental, emotional or psychological which subjects a student to any situation or

expectation that potentially abuses, mistreats, degrades, humiliates, harasses, harms,

intimidates a student, denigrates either an individual or another group or compromises a

studentds i nher efnhte dhigsntirtiyc tadbss ad epfeirnsiocni.on of hazing and
inappropriate initiation activity includes such actions directed toward any student,

whether or not the student joins or is affiliated with a student organization. The District

considers hazing and inappropriate initiation activity to include a situation in which an

older student subjects a younger student to rites of initiation or when any student

subjects another student to rites of initiation. The fact that a student participates

voluntarily in a hazingorinappr opri ate initiation activity does not alter
prohibition of such conduct.

Upon receipt of either a complaint or report of hazing or inappropriate initiation activity,
District 113 will conduct an investigation. Upon completion of the investigation, District
113 will take appropriate action. Such action will be designed to deter future violations
and appropriately discipline students who have engaged in prohibited behavior.
Disciplinary action will include consequences for the individual student. In addition,
sanctions/suspensions may be imposed upon a team, squad or student organization.
Such responsive actions will be consistent with the requirements and expectations of
School District policies and regulations.

Health Service

The Health Service is open for student use on days when school is in session. If the reason for
coming to the Health Service is not one requiring emergency care, a student is to report to
his/her class and get a pass from the teacher. The student should return the pass from Health
Service to the teacher upon return to the classroom. Students who miss class because of illness
but are at school, and who fail to report to the Health Service will be marked unauthorized from
classes they do not attend.
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The nurse will assess a student's condition and offer suitable assistance. If a student needs to
go home as a result of illness or injury, a parent will be notified. If the parents cannot be
reached, the persons listed on the emergency form will be called. It is important for parents to
return the emergency form to the Health Service each year and to report any changes in phone
numbers, backup coverage, etc.

The names of students who have been in the Health Service 20 minutes or more and the names
of students who have been sent home through the Health Service are reported to Attendance
Office. Their names appear on the daily computerized absence list along with the time they
were in the Health Service.

All freshmen and new students at Highland Park High School shall complete and have on file in
the Health Service a school physical examination including immunizations from infancy to the
present as required by law of the State of lllinois.

Any medication, prescription or non-prescription, given by the nurse must have the written
permission of both the physician and parent.

Accidents or lliness

The parents of any student who becomesill or is injured during school hours will be notified.
School personnel will administer first aid when deemed appropriate. It is the responsibility of the
parent(s) to call a doctor for a student or take him or her to the doctor's office or hospital.

In the event of serious illness or injury, the paramedics will be called immediately and the
parents notified. In such circumstances the payment of medical/hospital fees is the
responsibility of the parent/guardian.

The nurse or Health Service personnel will complete the necessary accident reports.

Physical Examinations and Immunizations
Incoming freshmen and transfer students are required to have a physical examination form

complete with the immunization data from infancy to the present time on file in the Health
Service. A health examination report for a student transferring from a high school in lllinois is
acceptable. Out of state and out of country transfer students must have a physical completed
after January 1st of the year of transfer regardless of grade level of entry.

Pursuant to the lllinois School Code, if a student does not submit proof to the Health
Services Office by October 15 of the current school year of having had either a health
examination or immunization as required by law, he/she shall be excluded from school
until such time as the student presents such proof. Students whose parents or legal
guardians object to health examinations or immunizations on religious grounds shall not
be required to submit such proof if the parents or legal guardians present to the building
principal a signed statement of objection, detailing the grounds for the objection. If the
physical condition of the student is such that any one or more of the immunizing agents
should not be administered, the examining physician responsible for the performance of
the health examination shall endorse that fact upon the health examination form.

Students required to have physicals must have them on file in the Health Service by
August 1st to receive their class schedules.

Procedures for Administering Medication

1. Only those medications necessary to maintain a student in school and which
must be given during school hours or school activities may be administered to
a student.

2. A licensed prescriber on an individual basis determined by the student’s
health status must prescribe all medications given to students.

3. A Highland Park High School permission form to administer medication must

be completed and signed by the student's licensed prescriber and the parent
or guardian for any medication, non-prescription or prescription, to be given.
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The school nurse will review the written order and consult with the parent or
the licensed prescriber for additional information as necessary.
The school nurse retains the discretion to deny requests for the administration
of medication. This decision may be appealed.
The parent or guardian of the student must assume the responsibility of
informing the school nurse in writing of any change in a student's health.
Changes in medication shall be through a revised order or other written
authorization from the licensed prescriber as approved by the school nurse.
Medication must be brought to school in the original package or appropriately
labeled container and stored in the Health Service. This pertains to refills of
medication also.
a. Prescription medication shall display:
+ Student’s name
* Prescription number
+ Medication name and dosage
+ Administration route and/or other directions
+ Date and refill
* Licensed prescriber's name
+ Pharmacy name, address and phone number
+ Name or initials of pharmacist
b. Over-the-counter medication brought to school must have the
manufacturer's original label with the ingredients listed and the student's
name affixed to the container, or may, in the case of standard pain relief
medications such as aspirin or acetaminophen, etc., be obtained from a
supply maintained in the nurse’s office.
The school nurse or any registered nurse approved by the school district may
administer medication under these guidelines. Any certified employee may
administer medications in emergency situations if, under the circumstances, the
school nurse or emergency medical personnel cannot be available in sufficient time
and the student cannot reasonably self-administer the medication.
Any certified employee may supervise self-administration of medication under these
guidelines.
Self-administration may occur only in places designated by the school nurse or
principal. The procedure is as follows:
1 Employee authorized to supervise must provide the medication from the
storage area to the student.
1 Employee will observe the student measure and take the required dosage.
1 Employee will return the medication to the storage area.
1 Employee will record the administration of the medication.
Parents may administer medication with approval of the school nurse or the
principal.
Each dose of medication shall be documented in the student's health record. The
date, time, dosage, route and the signature of the person administering or
supervising the student in self-administration must be documented.
Medication will be kept in a locked cabinet.
Medication requiring refrigeration will be kept in a secure place.
All medication must be taken home at the end of the school year or it will be
destroyed. All approved orders for medication shall be renewed each vyear.
Medication Permission Forms are available in the Health Service and on the school
website.
Students who do not follow the above procedure may be considered in violation of
the District Drug and Alcohol Policy.

Identification Cards
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Each student is provided with an 1.D. card to be used for library checkouts, as a bus
pass, as a debit card, and for identification purposes both at school and at events
away from school.

Students are required to carry I.D. cards during the school day and while in attendance
at school events. Students must present the 1.D. card, upon request, to any school
representative. Failure to produce an I.D. may result in disciplinary action in
accordance with the Districtés disciplinary procedures.

Failure to carry or present a current 1.D. upon request may result in disciplinary
consequences.

Staff members may take student I.D. cards to A-125 if they believe a student's behavior
requires a conversation with a Dean.

Replacement of a lost |.D. card costs $3.50, payable at the bookstore, and occurs in A-125.
Students should check in the deans’ office for lost I.D.s prior to purchasing a new one as they
are often turned in.

Students may use their ID card as a debit card in the cafeteria. Students are asked to bring
checks to deposit to an account that will be posted on the ID card. Checks may be deposited
in the Cafeteria. If the ID card is used as a debit card and is lost or stolen, and the student
has deposited money into the account, it is important to notify cafeteria personnel
immediately. Arrangements for obtaining a replacement ID with a new bar code and account
number may be made in the Attendance Office with a receipt from the Bookstore.

Instructional Materials

Freedom of inquiry is essential to education in a democracy. To establish the
necessary climate for freedom, teachers and administrators will choose material
wisely and will also provide a means by which citizens may receive courteous and
respectful consideration of their concern for materials chosen for use with students.

The Board of Education shall adopt textbooks needed for use in the school. The
district will purchase books and sell them to students, and will notify students of
required textbooks in sufficient time to permit students to secure them from sources
other than the bookstore at school. The district will also buy schoolbooks back from
students at the end of the school year, if the book will be used the next year.

If a student’s parents or guardians are unable to purchase textbooks, the district will
lend books required for classes the student is taking.

Teachers will not sell books or supplies to students with the exception of project
materials which cannot be handled through the bookstore, e.g. lumber for Industrial
Arts classes, or unusual supplies for Fine Arts classes. In these limited instances,
teachers will deposit money received from students with the bookstore, and will
receive a receipt for these deposits.

All instructional materials used in the schools may be inspected by parents or
guardians. Such materials include textbooks, teachers' manuals, films and tapes. For
an appointment to inspect any materials, contact the Principal's office.

Lake County High School Technology Campus
District 113 Expectations

The Tech Campus offers excellent educational opportunities to District 113 students who wish to
obtain and to extend their technical skills. Since students taking courses at the Tech Campus
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divide their school day between their home high school and the Tech Campus, it is important to
outline District 113 expectations as they relate to the Tech Campus.

Transportation

Transportation between the Tech Campus and the District 113 home school is provided.
Students are not permitted to drive their own cars.

Attendance

Once students make the decision to enroll in classes at the Tech Campus, they also make a
commitment to attend those classes in order to enhance their ability to succeed. Therefore,
students will follow the Tech Campus calendar. This means that if the Tech Campus is in
session but District 113 is not in session, students will attend their Tech Campus classes. If the
Tech Campus begins its school year before District 113 begins its school year, students will be
expected to begin their Tech Campus classes. If Tech Campus meets beyond our school year,
students will be expected to complete their classes. District 113 will provide transportation
whenever the Tech Campus is in session except on weekends and during the summer.

Attendance, as outlined in the "Attendance" section of this handbook, will apply to the Tech
Campus. Unauthorized absences are subject to disciplinary action.

There may be occasions when schedule conflicts require students to make a choice between
attending their Tech Campus classes and attending their District 113 classes. Students should
consider their academic obligations on the day in question when making this decision. For
example, if there is an exam scheduled in their Tech Campus class, they should attend Tech
Campus and miss that portion of the day in their District 113 classes. Other District 113-related
excused absences might include a District 113 field trip, an in-school appointment with a college
representative, or District testing. The building liaisons will monitor student attendance decisions
and schedule conferences with students who need guidance making attendance decisions on
conflict days.

Discipline

The Lake County Technology Campus is an extension of District 113; therefore, all discipline
procedures as outlined in the home school Student/Parent Handbook apply to students
attending the Tech Campus.

Tech Campus officials will notify the building liaisons regarding discipline issues involving District
113 students. The building liaisons will refer the problem to the Deans' Office with a behavior
referral.

Lockers and Other School Property

Lockers and other school property are assigned to students at the beginning of each
school year and are to be used for school purposes only.

Lockers are school property made available for student use. As lockers are school
property, students have no expectancy of privacy therein, including its contents. The
school administration reserves the right to open and search any locker or other school
property when there is reasonable suspicion that there has been a violation of a school
rule, or a local, state or Federal statute.

When a student's locker is to be opened for investigation, normally, two staff members
must be present. Barring exigent circumstances, reasonable attempts will be made to
have the student present during a search. A written record, signed by all observers, shall
be made of any item removed.

Other areas of the school such as rooms, desks, parking lots, other school property and
equipment owned or controlled by the school and personal effects left in those places and areas
by students may be searched if necessary without notice to or the consent of the student and
without a search warrant. Students do not have a reasonable expectation of privacy in these
places and areas. School authorities may request the assistance of law enforcement officials for
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the purpose of conducting inspections and searches of lockers, desks, parking lot, and etc., for
illegal drugs, weapons or other illegal or dangerous substances or materials.
Any material obtained as a result of such a search which is contraband,
including but not limited to weapons, controlled substances or other drugs,
incendiary materials or the like shall be confiscated by school officials and
may be transmitted to law enforcement officials.

9 Students may not change lockers without first advising the Deans' Office.

1 While the inside of a locker may be decorated in an appropriate way, the
locker must be restored to its original condition at the end of the school year.
The outside of the locker may be decorated for birthdays or other special
events, if the decorations are not attached to the ceiling or walls.

The school is not liable for losses from lockers.
Questions about removal of items from lockers may be addressed in the
section of the Handbook on "Searches and Seizures."

= =4

Parking

1. Students are urged to use school or transportation or walk to school.

2.  Students must present evidence of successfully completing the Alive at 25
program prior to obtaining a parking permit.

3. Authorized student drivers are required to obtain and display a school parking
permit as directed.

4.  Student parking is not allowed in designated visitor or staff parking areas.

5.  Students cannot re-enter the parking lot on the same day without
administrative approval after leaving the parking lot before the completion of
their school day.

6.  Students are not permitted to sit in parked cars during any part of the school
day.

7.  Motorcycles and motorbikes must be parked in designated parking areas.

8.  There is a charge for parking permits or replacement permits. All permits will
be applied to the vehicle by a Security Officer. Any unauthorized transfer of a
parking permit will render it invalid, and the vehicle will be considered illegally
parked.

9.  Student parking privileges may be suspended and/or revoked for 1) any non-
school related incident involving alcohol, tobacco and/or other drugs as
determined by school personnel and/or reported by the police, 2) any violation
of District Alcohol, Tobacco, and other Drugs policy. The Principal or
Princi pal 6s designee will notify |l egal authorities of
all illegal activity if warranted.

10.  Student parking privileges may be suspended and/or revoked for any
violations of the parking policy.

11.  Student parking privileges may be suspended and/or revoked for any violation
of the student discipline policy.

12. Vehicles are subject to search by school officials for any reason. Searches

may include all vehicle compartments and all containers therein of any kind,
whether locked or unlocked.
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These parking regulations have been established according to Board Policy 6420.

Because the school has many fewer parking spaces than students who wish to drive, only
students with valid parking permits may park in the student section of the North Parking Lot at
Highland Park High School.

Note: Parking rules and eligibility for parking permits may change during the school year, if
conditions develop that limit the number of parking spaces available for students. If the number
of available parking spots decreases substantially and/or the number of seniors in a given school
year is large, students may, for instance, be issued permits valid for even or odd days only.

Who is eligible for a permit?
Seniors at Highland Park High School who have completed the “Alive At 25" program are eligible

to purchase a parking permit, unless they have lost part or all of the parking privilege in the past
for infractions of the parking rules or violations of the Extracurricular Code.

If space allows, a very limited number of temporary permits for students with special
circumstances, usually medical, may be available. In recent years, as the size of the senior
class and the school staff has increased, no parking spaces have been left for underclassmen.
Temporary permits are valid for a specific time period and may be limited to certain days of the
week. Students with temporary permits are subject to the same parking regulations as seniors
and may lose these permits or be assigned other consequences if violations occur.

Rules for Students WITH Permits
How do students get permits for vehicles?
Students who are eligible for a permit begin by paying the permit fee ($300.00 or $75.00 per
quarter or any fraction thereof) and completing paperwork. This paperwork is available online,
and given to any underclassmen who are eligible for a permit. Parking permits will be placed on
vehicles by a security guard between 7:00 a.m. and 8:00 a.m. any school day, and at specially
announced times during the book sale before school starts in the fall. Temporary permits are
issued by the Deans in A-125. All cars, trucks, motorcycles, scooters and other motorized
vehicles parked on school grounds must be registered with the school and display a current
parking permit. Replacement permits cost $3.50.

Where may students with permits park?

Students with permits may park only in the student section of the North Parking Lot. Motorcycles
and motorbikes must be parked in the designated section of the North Parking Lot and must
have permits attached to them. Students with or without permits may never park in staff or
visitor parking areas, which include the West Parking Lot, the tennis court/circle drive area, the
Boiler Room Parking Lot and designated areas in the North Parking Lot. Students with or
without permits may not use the parking spaces on Vine Avenue in front of the school or the
small visitor lot on the south side of Vine Avenue, and will be assigned school consequences if
they do so. A student with a permit who is unsure where parking is permitted should consult the
security guard in the parking lot.

May students have access to their cars during the school day?

Students who wish to go to their cars during the day must first secure a pass from a staff
member, and show that pass to the staff member assigned to watch the door. Students in the
parking lot without a pass are considered off campus, and are subject to consequences
including Saturday detention, in-school suspension, and other consequences as may be
appropriate. No one may sit in a vehicle during the school day. There is to be no loitering in the
parking lot, or visitation in cars.

Students leaving campus during school hours, unless it is at the end of their school day,
must have a pass indicating permission to leave campus from either the nurse's office or
the Deans' Office, and must show the pass they obtain in the office to the Security Guard
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before leaving the parking lot. These passes are readily provided for students who have
appointments or who are leaving through the Health Service due to illness.

Students may not re-enter the parking lot on the same day without administrative approval if they
have left the parking lot before completion of their school day.

How could a permit holder lose the parking privilege?

Parking regulations are strictly enforced. Suspension of driving privileges, towing of vehicles,

detentions, service, and in- or out-of-school suspension from school may occur when students
violate parking regulations. Consequences increase if students have multiple violations of the
parking rules.

Permit holders who commit a parking violation in the North Parking Lot will receive a warning the
first time. If a second parking violation occurs in the North Lot, the permit holder may lose
parking privileges for the rest of the school year. Violations will be charged to students who park
a different car and fail to obtain a temporary parking permit at the beginning of the day, occupy
two spots in the lot, drive recklessly, or violate other rules. Permits may not be transferred from
one vehicle to another. If a permit is transferred, it becomes invalid and the vehicle will be
considered illegally parked.

Permit holders who park in staff or visitor parking between 6:00 a.m. and 3:04 p.m. will be
assigned consequences .

Students who violate parking regulations are subject to the loss of parking privileges and may be
subject to other disciplinary actions as well.

If a student drives in a reckless manner on school property, parking privileges may be removed
and other disciplinary action may be taken.

If a student leaves campus during the school day without school authorization, parking privileges
may be revoked.

Students are discouraged from loaning cars to friends and acquaintances because of the legal
risks involved.

Cautions for Students Who Do NOT Have Permits

Students who do not have parking permits may not park in visitor, staff or student parking areas
or in the parking spaces on Vine Avenue under any circumstances. Students who park in any of
these areas will be assigned consequences including but not limited to detentions, Saturday
detentions, denial of parking sticker applications during senior year or a portion there of. Repeat
violations will result in increased consequences that will be determined by the deans.

Personal Appearance

Students have the right to determine individual patterns of dress and grooming as they
deem proper, provided that such dress and grooming do not interfere with the health and
safety of themselves or others and do not interfere with the educational process of the
school . The building principal or
reasonable rules concerning student dress and grooming. Such rules will:

1. Encourage students to dress in good taste and present a general appearance which
is commendable.

2. Prohibit clothing or adornment that disrupts the educational process.

3. Prohibit dress which constitutes a potential safety or health hazard.

Students may be prohibited from wearing certain color combinations or articles of
clothing and displaying symbols or other insignia which are reasonably believed to
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represent or imitate gang affiliation. Further student attire determined to be obscene,
indecent, offensive to any race, religion, ethnicity, gender, sexual orientation, or
depicting illegal items or activity to include but not be limited to alcohol, drugs, and drug
paraphernalia will not be permitted.

Shoes and shirts must be worn at all times on school grounds unless exceptions are
made by the building principal for designated activities or in designated areas.

Good judgment when selecting clothing for school is expected. Remember that weekend attire
might not be appropriate for classes. Clothing, hairstyles or other adornment may not interfere
with the health and safety of any student and may not disrupt the educational process of the
school. Items of clothing which are found offensive or questionable or which suggest a double
meaning will be removed or replaced by students at the request of a staff member.

Fashion items that are not in good taste or dress that disrupts the educational process include,
but are not limited to the following:

1 Necklines that are too low.

9 Shorts, skirts, dresses or shirts that are extremely tight, short or transparent.

1 Attire with spaghetti straps.

1 Pants that permit the display of underwear, whether because they are worn low or

have a low rise.
1 Bare midriffs.

Staff members may ask students to remove hats in their presence.

Personal Property

Itis the student’s responsibility at all times in all situations to protect his or her wallet and other
valuables from theft. Students must keep their lockers locked at all times. Carelessness of
friends who know combinations is often the cause of a loss of property. All equipment, books,
etc., should be marked with the student’s name. Books should be marked in ink on the inside of
the cover. Students are to immediately report anything that is lost or stolen to the Deans’ Office
and complete a Lost/Stolen Item Form. The Lost and Found is located in the Deans’ Office.

Pranks

Highland Park High School does not tolerate pranks of any kind at any time, since they interfere
with the leaming environment and present danger to people and property. Severe penalties will
be applied to students involved in "prank” activities. Penalties may include Saturday detentions,
suspensions, referral to the police if a law has been violated, exclusion from the graduation
ceremony, recommendation for expulsion, or a combination of these consequences.

Prevention and Support Groups

During the school year, various prevention and support groups are offered to students. Students
are notified of these opportunities through student information sources, such as the daily
announcements, school newspapers, and posters. They may refer themselves or be referred by
parents, teachers or counselors. The groups (see brief description below) are voluntary and
sometimes confidential in nature.

District 113 will assume your student has permission to participate in any of the listed programs
or groups. If you object to your student’s participation in any of the programs or groups, please
state your objection in writing and mail to the Director of Student and Employee Assistance
Programs, District 113 Administration Building, 1040 Park Avenue West, Highland Park.

1 Adelante—A Latino leadership group for juniors and seniors.
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Alliance—For students seeking support for gay/lesbian/bisexual issues for

themselves or someone they care for.

Changes—for students in need of support due to divorce or blended family issues.

Chosen - For students who are adopted.

Connections - For students who have experienced significant problems related to

substance abuse or psychiatric issues.

Grief and Loss — For students experiencing grief due to the loss of a family member.

Images — For female students who are experiencing stress or anxiety that may be

related to any of the following: eating issues, depression, relationships, or self-

esteem.

9 Latina - Information, discussion and support related to school adjustment for
Hispanic girls.

1 Latino—Information, discussion and support related to school adjustment for

Hispanic boys.

Recovery — For students who have stopped their use of alcohol and other drugs and

are willing to struggle honestly with their need to stay alcohol/drug free.

Solace—For students who deal with chronic illness.

Those Who Care - To provide information and support to students whose lives are

affected by someone else’s use of alcohol and other drugs.

Transitions—For students who are pregnant or have their own children.

Unite—For student in military families, discussing current events and issues

surrounding military life

= = = =a =

=
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Reciprocal Reporting Agreements
with Local Law Enforcement Agencies

Pursuant to section 5/10 320.14 of the lllinois School Code the Board of Education has
established and maintains a reciprocal reporting system between the school district and
local law enforcement agencies regarding criminal offenses committed by students.

Record of Student Behavior and Attendance

Student referrals are written in the event of a violation of the rules or an unauthorized
absence from class. Referrals are reviewed by the deans and counselors for possible
disciplinary action. Referrals become partoft he st udent 6s temporary records.

Wit h

school, these records are available only to the student

or to certified employees of the District with a demonstrated educational or administrative
interest in the student. Generally, these behavior and attendance records are destroyed
upon the studentds graduation or transfer to another

Resource Periods
The majority of students will have the opportunity to utilize the Library, department resource
centers, Commons, or cafeteria areas during their unscheduled time. Such unscheduled time
will allow students to become increasingly responsible for managing their own time effectively.

Students who are unable to manage unscheduled time appropriately may be assigned to a study hall.

School Closing Information

The decision to close or to delay the start of school is made by the Superintendent.
The safety of students and employees will be the main consideration when making a
decision. Circumstances, which might warrant closing or delaying school, include:
threat of tornado, hazardous driving conditions, extremely low temperatures, an
epidemic, or sudden loss of utilities.
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If school is closed, information will be disseminated through the following official
channels:

A Instant Alert

Instant Alert for Schools is a notification and communication tool that will allow District 113
personnel to contact families quickly using the form chosen by you. Within minutes of a
school closing due to inclement weather or an emergency, school officials can use Instant
Alert to deliver a single, clear message to the students' parents or guardians by telephone,
cell phone, e-mail, pager or PDA in any combination. (It's an equally effective way to keep
you informed of everyday activities, such as event times and locations as well as schedule
changes.)

A Checkthe Highland Park High School web site at www.dist113.0rg.
Information will be posted as early as possible.

A The following radio stations are informed of District 113 school closings
as early as possible, and usually broadcast school closings several times
each hour.

; WMAQ-AM (670)  WGN-AM (720) WBBM-AM (780)

A callthe high school switchboard at 224-765-2000. The switchboard
opens at 8:00 a.m.

If school is open but snow or other special weather problems are present, students
are encouraged to walk or car pool to the nearest major street for bus pickup. Special
snow routes will be in effect for busses.

Please do not telephone radio stations or the local police departments, as information
about school closings will not be available over the telephone.

If you confirm through the web site, TV or radio broadcast, or through contact by
telephone that school is closed, please call as many other students as possible to
help spread the word quickly.

School Property

School property for the main school at 433 Vine Avenue includes the building, athletic and open
fields and parking lots at that address, and the athletic and open fields and parking lot on the
south side of Vine Avenue as well. School property also includes Wolters Field (the entire
complex of fields and practice fields) on Park Avenue West. Students are accountable for
obeying school rules whenever they are on school property or at school sponsored events that
occur off school grounds.

Students must remain on campus during the school day from 8:00 a.m. (or the time of the
student's first period class) until classes end for the day, usually at the end of period eight (2:17
p.m.) or period nine (3:04 p.m.). During the school day students must remain in the building,
though the courtyard adjacent to the library is open during first and fourth quarter when the
weather permits. Students may also stand under the overhang immediately west of the doors to
the Library (up to the last supporting pillar) and the grassy area between the overhang and The
Commons when weather permits.

1 Students who need to leave the building for any reason must have a pass from
either the Deans' Office or the Health Service, and must check out in A-125.

9 Students who arrive after school is in session must check in at the Deans’ Office (A-
125) before proceeding to classes.
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9 Students whose schedule ends earlier in the day, i.e. students involved in work
programs, etc., may leave when their classes end for the day, even if it is before the
end of period eight.

9 Students who leave campus without permission are assigned six hour Saturday
detentions on the first instance, and assigned in-school suspension for subsequent
infractions.

9 Students are expected to clean up the areas open for their use, as they would be
expected to clean up areas they use in the cafeterias or The Commons.

Searches/ Seizures

In accordance with lllinois law, students have no right of privacy in school property. In
order to provide for the safety and supervision of students in the absence of their parents
or guardians, to maintain discipline and order in the schools; and to otherwise provide for
the health, safety and welfare of all persons within the schools, the Board of Education
authorizes reasonable searches of students, their property, student lockers, desks, cars
parked in school parking lots and other property owned or controlled by the school.
Personal effects left in lockers, desks, cars parked on school property or otherwise left
on property owned or controlled by the school may be searched at any time for any
reason without notice to, or the consent of, the student.

Searches of students and their personal effects will be conducted by duly authorized
school personnel at any time for any reason. Such searches will be reasonable, both in
their inception and in their scope.

The Superintendent may request the assistance of law enforcement officials for
conducting reasonable searches of students and school property for controlled
substances, illegal drugs, weapons or in response to other general threats to safety. In
additional, he/she may also utilize dogs to determine the existence of weapons, bombs or
other general threats to safety. Board of Education approval is require should school
personnel or local law enforcement agencies wish to utilize trained dogs to determine the
existence of controlled substances of illegal drugs. Searches conducted by authorized
school personnel at the behest of the law enforcement agencies will be conducted in
accordance with the standards applicable to such law enforcement agencies.

Information regarding student lockers and other school property assigned to students is found in
the section of the handbook entitled "Lockers and Other Student Property".

Other areas of the school such as rooms, desks, parking lots, other school property and
equipment owned or controlled by the school and personal effects left in those places and areas
by students may be searched if necessary without notice to or the consent of the student and
without a search warrant. Students do not have a reasonable expectation of privacy in these
places and areas. School authorities may request the assistance of law enforcement officials for
the purpose of conducting inspections and searches of lockers, desks, parking lot, etc., for illegal
drugs, weapons or other illegal or dangerous substances or materials.

Security Cameras
Video camera monitoring occurs on the premises of the District 113 schools.

Shadowing Students/Student Visitors

Our shadow/student visitor policies are designed to afford potential HPHS students the
opportunity to experience time in and out of the classroom here at HPHS. Deans will ultimately
approve who is and who is not accepted as a visitor in the building during the school day. Our
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general guidelines are that the visitor not be a former HPHS student, be of high school or
prospective high school age, and have a photo .D. to present upon check in.

If a student wishes to bring a visitor to school, permission must be arranged in advance through
the Deans' Office. Prior to bringing a visitor, the student host must provide the following
information:
1 Anote from the visitor's parent or guardian granting permission for the visitor
to come to Highland Park High School,

1 Acontact and telephone number for the school the visitor usually attends, and

1 Aform signed by teachers indicating that a visitor is welcome on the day in
question.

9 Staff members may prohibit visitors for any reason.

1 Visitors must stay with the host student all day long, including all classes and

resource periods.
9 Allvisitors are asked to refrain from cell phone use during school hours on
school property.

Smoking

Possession, smoking, and the use of tobacco products are prohibited on school property,
in school buildings, in school district sponsored vehicles, and at any school-sponsored
activity.

0Tobacco productso6 include but are not
other form including smokeless tobacco which is any loose, cut, shredded, ground,
compressed or leaf tobacco that is intended to be placed in the mouth without being

smoked.

Student Conduct/Student Behavior
See “Discipline” section.

Student Records

The Board of Education and the administration of Township High School District 113
recognize that the collection, maintenance, and dissemination of official student records

is essential to school operations. The

Educational and Privacy Rights Act of 1974, the lllinois School Student Records Act of
1975, and regulations promulgated under these statutes. Copies of the policy statement
and procedures regarding its implementation are available in the counseling,
administrative, departmental offices and in the Instructional Media Center in each high
school and at the District administrative office.

Generally, a student's school record consists of all official data collected: cumulative,
temporary, and confidential. Students and their parents/guardians have the right to know
the nature of and to review the material collected, to understand the purposes for
retaining information, and to know procedures for correcting errors and making copies of
information in the record.

As members of The Committee for Interdistrict Cooperation (C.I.C.), District 113 receives
the temporary and cumulative records for each incoming junior high student immediately
after a student's graduation from the eighth grade. The high school staff assumes
custodial responsibility for all permanent records for not less than sixty years after the
student has transferred, graduated, or otherwise permanently withdrawn from school.
Temporary records are maintained for five years after a student's graduation from high
school; then permission to destroy the temporary record is sought from the Local
Records Commission.
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4.

Generally, a studentds school records

upon request. All rights and privileges accorded to a parent/guardian relative
to student school records shall become exclusively those of the student upon
the student being 18 years old, graduating from high school, or entering the
military service.

Except as otherwise provided in the lllinois School Student Records Act,
student records may not be released to other persons or institutions without
written permission of the parent or guardian (or the student, in cases where
the student is eighteen years old), or pursuant to a court order. Further, the
release of confidential student mental health records shall be implemented in
conformance with the lllinois Mental Health and Developmental Disabilities
Confidentiality Act.

Principals will release student records to the official records custodian of
another school, both within and outside the State of lllinois, in which the
student has enrolled or intends to enroll.

Procedures exist for challenging the contents of student records.

For a complete description of student and parent rights under the District 113 records
policy, please request to review copies of:

1
1
1
1

District 113 Board Policy 6332.

lllinois School Student Records Act of 1975.

Family Educational and Privacy Act of 1974.

lllinois Mental Health and Developmental Disabilities Confidentiality Act.

Summary of Records Procedures

1.

Student Permanent Record means and shall consist of: basic identifying
information, including student and parent names and addresses, birth date and
place, and gender; academic transcript, including grades, graduation date, grade
level achieved and scores on college entrance examinations; attendance record;
accident reports and health records. “Student Temporary Record” means and shall
include information not required to be in the student permanent record which may
include: family background information; intelligence test scores, aptitude test scores;
reports on psychological evaluation; achievement level test results; participation in
extracurricular activities; honors and awards received; teacher anecdotal records;
disciplinary information; Special Education files; and other verified information of
clear relevance to the education of the student.

The student's records are available for inspection, without parental consent, by any
certified member of the staff involved in the education of the child. This includes,
but is not necessarily restricted to, counselors, teachers, administrators, and the
school registrar.

Families not wishing address and phone numbers to be printed in the student
directory need to contact their student's counselor before the first day of the school
year.

No person may condition the granting or withholding of any right, privilege or
benefits or make as a condition of employment, credit or insurance the securing of
information from a student's temporary record.

A student's school records may be examined by parents or guardians upon request.
Students fourteen years or older have the right to examine their records at any time.
Younger students must have written parental consent.

All student records are available for examination; copies of any materials in a record
may be requested (at reasonable cost).

Except as otherwise provided in the |llinois School Student Records Act, students
records may not be released to other persons or institutions without written
permission of the parent or guardian (or the student in cases where the student is
eighteen years old), or pursuant to court order. Further, the release of confidential
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student mental health records shall be implemented in conformance with the lllinois
Mental Health and Developmental Disabilities Confidentiality Act.

8. Procedures exist for filing complaints with the U.S. Department of Education
concerning alleged failures by the school district to comply with the requirements of
the Family Educational Rights and Privacy Act (FERPA).

When school staff believes a student's behavior is inappropriate or when unauthorized absences
occur, they prepare a referral that is reviewed by Deans and counselors for possible disciplinary
action. Referrals become part of a student's temporary record, and are available only to the
student, the student's parents or guardians, or to certified employees of the District with a
demonstrated educational or administrative interest in the student, as outlined above. The
temporary record, which is destroyed five years after graduation or withdrawal from school,
includes all other information gathered about a student during the period of enroliment.

Student Surveys

Students may not be asked in a survey, analysis, or evaluation, for information regarding any of
the following areas without the prior written consent of a parent or guardian: political affiliations
or beliefs of the student or the student's parent; mental or psychological problems of the student
or the student’s family; sex behavior or attitudes; illegal, anti-social, self-incriminating, or
demeaning behavior; critical appraisals of other individuals with whom respondents have close
family relationships; legally recognized privileged or analogous relationships, such as those of
lawyers, physicians, and ministers; religious practices, affiliations, or beliefs of the student or the
student's parent; or income (other than required by law to determine eligibility for participation in
a program or for receiving financial assistance under such program).

Nothing in the above paragraph precludes the particular questioning of students about
misconduct in school.

Students Who Enroll Midyear

When students enroll at Highland Park High School midyear, awarding of academic credit will be
governed by the following policies.

Students who enroll directly from another school

The registrar will inform teachers of the grade earned by the student in a similar course at the
previous school. Teachers will factor those grades with grades earned at Highland Park High
School to determine quarter and semester grades.

Students who enroll and have not attended school previously that semester
During the first three weeks of the semester students may enroll in a course, and must do all
make-up work in each course.

After the third week of the semester but before the twelfth week, students may earn credit if
9 the student passes required work from the date of entry, and
9 the student passes the final examination, and
1 the teacher believes the student is ready to move on to the next course in the
sequence, or has achieved a level of learning similar to other students in the course.

If a student enters midterm and has not previously attended school during the semester and
does not eam credit in a course, the student will receive the semester grade "audit."

If a student enters after the end of the twelfth week and has not previously attended school

during the semester, the student will be unable to eam credit and will receive the semester
grade "audit."
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Study Hall

If assigned, students will be required to attend scheduled study halls. Truancy from
study hall will result in detention, Saturday detention, in-school suspension or out-of-
school suspension unless otherwise determined by the principal.

Resource Periods

State law requires supervision of each student for 300 minutes each school day. Students may
be assigned Resource Periods to meet the 300 minute per day requirement. Student use of
these periods is dictated by their needs; they may elect to work in resource centers in the
building, to meet with teachers, or to study quietly. Students may also choose to work in such
locations as the cafeteria. Students who have resource periods at the beginning of the school
day may come to school in time for classes if they do not need to use school facilities. Students
may leave the campus if they have resource periods at the end of the school day, but may not
return to campus. Students may not leave the campus during resource periods that are
scheduled between their first and last classes of the day; closed campus policies remain in
effect.

To make most efficient use of resource periods, students are encouraged to obtain assistance at
specially designated centers in the building, such as the Writing Lab, the Reading Lab, or the
Math Resource Center. Students need passes to use these centers if they will be passing
through the academic hallways during a class period. Students may not move from one location
to another during the last ten minutes of the period.

Assigned Study Halls
Some students have an assigned study hall as part of their schedule. Usually students assigned
to supervised study are those athletes who elect to waiver out of physical education classes
during their sport's season. Other students may be assigned to specific study hall locations if
they have failed to make appropriate use of resource periods, if requested by the student's
parent and counselor, or by the school. An unauthorized absence from an assigned study hall
will result in reassignment to physical education if the student attends study hall on a P.E.
waiver.

All students enrolled in study hall are entitled to a quiet study environment, and teachers may
legitimately request quiet to meet the study needs of students.

Theft Prevention

Unfortunately, theft may occur at Highland Park High School. To avoid theft of property,
students are urged to:

9 Avoid sharing locker combinations with friends.

1 Prevent others from watching them dial their locker combinations when they open
lockers in the hall or gym areas.
Always lock valuables in lockers, even if they will be left unattended for only a few
minutes, during all periods of the day and during after-school activities.
Check classrooms, cafeterias and other areas for property before leaving.
Label everything of value with some kind of permanent marking.
Purchase a high quality lock for the gym locker, preferably made by Masterlock or
Universal, as less expensive locks can be forced open.

=a =a = =

Few thefts occur at this school because someone breaks into a locker. Most often theft occurs
when objects of value are left unprotected in an unlocked locker or in a hallway. Students
should not assume that because something valuable is hidden inside a backpack or coat pocket
that it is safe.

If theft occurs, please report the missing items to the Deans' Office. Students are asked to fill
out forms that describe in detail the items that are missing. These forms help the school return

51



items that are retrieved, and may help identify patterns of theft that aid in the apprehension of
the thief.

Visitors

For students planning on bringing visitors into their classes, please refer to the “Shadowing
Students” section.

All visitors are required to enter the building through a supervised entrance and obtain an
electronic visitords pass.

All visitors are expected to sign in at one of the entrances open during the school day, and to
wear a completed visitor's badge while in the school. Visitors leaving the school are expected to
sign out.

Visitor passes may be granted to Highland Park High School alumni wishing to visit staff
members. Such permission might be denied or delayed if staff members are unavailable.
Alumni visitors are encouraged to call instructors prior to their visit in order to arrange
appointments.

The school reserves the right to deny visitors due to special circumstances which may exist.
Visitors are subject to all school rules.
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lll. Student Services
Bookstore
The bookstore, located off the Student Commons, is open on all days when students are
present. The bookstore is also open before school starts in the fall to sell textbooks and other
school supplies.

Besides required texts, the bookstore carries commonly requested school supplies and items of
apparel that feature the school name and logo.

Students have an opportunity to re-sell their books, if in good condition, to the bookstore
following the June final examination days. Only books that will be used the following school year
will be re-purchased. Students need to bring their ID cards to the book sale. Students should
be aware of highlighting and notation policies of each of the instructional area departments.

Bookstore Hours: 7:30 — 3:30 p.m.

College Consultation

The college consultants work with students and parents to help students select an appropriate
college program. The college counselors facilitate visits by college representatives to the
school, visit college campuses and coordinate high school and college articulation. Extensive
resources on admissions, programs, and financial aid are maintained in the Counseling
Resource Center. This up-to-date information is available to students, parents, counselors and
the high school staff from 7:30 a.m. to 3:30 p.m.

Counseling Department
Nine counselors and two college consultants provide counseling services for Highland Park High
School students. In helping young people, the counselors may utilize the special skills of the
nurse, the school social workers and psychologists. The general purposes of the counseling
program are to:

1 Encourage students to identify their aptitudes and interests.

1 Enable students and their parents to become aware of educational and career

opportunities.
9 Assist students in developing educational programs consistent with their needs.
1 Encourage students to plan for their post high school experiences.

Emergency Drills

Tornado drills will be announced over the public address system. Each student should proceed
to a safe area, as indicated in the Tornado Information Bulletin. (This information is distributed
to and discussed by teachers in the spring.) Upon arrival in a safe area, students will sit on the
floor and remain silent. If a critical situation develops, students will remain in this position until
the "all clear" signal is given.

Students will participate in bus evacuation drills twice each year, and in other drills as is deemed
necessary. School officials may conduct other drills during the year as deemed necessary.
These drills may include responding to a "Code Red" drill, described below:
1 Code Red indicates a dangerous situation exists, and everyone in the building
should go immediately to the nearest classroom or office, lock all doors, wait for
further instructions and ignore all bells or other signals.

Fire Drills

A loud, constant and unpleasant tone accompanied by flashing lights on ceiling alarms indicates
a fire alarm. As soon as the alarm is heard, students must leave the building immediately and
proceed in orderly fashion through the nearest fire exit. Once outside, the students must
proceed to a safe distance from the building and remain quiet until told to return to the building.
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False alarms are a criminal offense. Any student involved in sounding a false alarm will be
reported to the appropriate authority for prosecution, and will be subject to school consequences
as well.

Insurance
Applications for an insurance policy are available from the nurse's office or from the switchboard
for students who wish to procure medical insurance.

Library

The library is open from 7:00 a.m. to 4:00 p.m. daily. Students are welcome during free periods
and before/after school to use resources for individual study, group study, research, and all
types of projects. The library supports your work with a large array of books, magazines, and
online database subscriptions, all accessible from the library’s home page. Students may also
access these online databases from home, too, using passwords available in the library.

When a whole class needs materials on the same topic, these books may only be checked out
overnight. Please cooperate by returning those materials early the next morning so they are
available for your classmates. If overnight loan books are not retured, the fine is $1 per day.
Books not needed for ongoing class projects can be checked out for 2 weeks. If they are
retumned late, the fine is $ .10 per day.

To keep the library cleaner, please do not eat food or drink pop there. The cafeteria is close by
for this purpose. You may drink bottled water in the library, but not near the computer hard
drives.

Lost and Found
The lost and found is maintained in the Attendance Office (A-125). The locker room attendant
usually holds articles found in the gyms.

Items found in the building should be tumed in to the Deans’ Office.

Please be selective about the articles that you bring to school. Highland Park High School is not
responsible for anything that is stolen while at school. Expensive items, such as graphing
calculators, C.D. players, jewelry, iPods and leather coats are common items that are lost or
stolen. Please label all items.

If an item is missing, please come to A-125 and fill out a “Report of Lost or Stolen Articles” form
so that it may be on file with the deans’ office.

Posting Materials-Daily Announcements
Posters, signs and bulletins must be approved by the Activity Director in A-239. Daily
announcement forms are available in A-239.

Resource Centers
Highland Park High School features a number of centers where students may receive assistance
in a variety of academic areas. Students are encouraged to use these facilities during resource
periods. They include:

Academic Assistance-(C-206)

Computer Lab- if unassigned

Counseling Resource Center (A-223)

Language Lab (A-313)

Library (D-102)

Math Lab (A-207)

Reading Room (A-334)

Writing Lab (A-335)

Scholarships
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Students who wish to continue their education beyond high school have an opportunity to
receive financial aid from local organizations, school clubs and class funds, and from many
private scholarship organizations as well. Information about scholarships may be obtained from
the college consultants.

Social Workers

School social workers are available during the school year to assist students who need personal
counseling. Students may make appointments through their counselors.

Student Aid

Free or reduced price lunches, free milk, assistance with books and fees and other types of
assistance are available to eligible high school students. Application forms may be picked up in
A-233. Eligibility for financial aid is based on federal guidelines.

Summer School

Summer School information is available during second semester through the Summer School
Principal. Registration information is mailed to all students. The summer school location
alternates between Highland Park High School and Deerfield High School.

During summer school all District 113 policies apply, with certain exceptions primarily related to
attendance. (Some summer school rules vary from regular school rules included in this
handbook because of the compressed nature of the summer school schedule.) .Special
information about rules and policies that are exceptions to standard district practices are
distributed to students when summer school classes begin.

Work Permits

Students who are between the ages of 14 and 16 may apply for an Employment Certificate in
accordance with lllinois Department of Labor regulations. Students may obtain an application for
a work permit from the receptionist in the Counseling Office, Room A-221.
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IV. Extracurricular Code

District 113 administrators, coaches, and activity sponsors, in conjunction with
parents/guardians and students, believe that students who represent District 113 as
athletic or activity members should conduct themselves as responsible representatives
of their schools. Students who elect to participate in sports or student activities will be
expected to exemplify high standards of behavior. Students whose actions or conduct
create a negative image and whose behavior is determined to be detrimental to either the
school or its programs will be subject to disciplinary consequences, following the
procedures outlined in this Extracurricular Code. As recognized by representatives of
their schools, District 113 athletes and participants in activities must demonstrate the
character and behavior outlined in this Code. Behavior of student participants will be
monitored by coaches and activity sponsors. All reports of suspected violations of the
Code will be reported to the Athletic and/or Activity Director as appropriate at the

studentds high school and will be promptly

the Directors. After an alleged violation of the Code has been verified by either school
personnel, judicial or law enforcement agency, the appropriate disciplinary consequence
will be imposed by the Athletic and/or Activity sponsor, subject to review and final
decision by the principal.

A.  _General Implementation: Extracurricular Code Violations

The District 113 Extracurricular Code acts to supplement, not to supplant, District 113
school disciplinary policies. Student eligibility for participation in activities will remain
consistent with policies and regulations adopted by the lllinois High School Association
and conferences oar associations of which its participants are members.

1. The code applies to all activities/athletics in which a student participates. As a
result, consequences will be assigned to every extra-curricular. A student
leadership role will be evaluated upon each offense with the possibility of removal
at any time.

2. The term activity or athletic team encompasses all co- or extra-curricular
organizations which are now operating or which may be created after this policy is
in effect.

3. The ter m deferttolany person who iswarticipating in Deerfield High
School or Highland Park High School activities. This includes a student who elects
to participate in a student activity during the summer following graduation from
District 113.

4.  Consequences for multiple violations must be served consecutively. A suspension
will be carried over from one sport or activity season into another, or from one
academic year into the next. If a student cannot fulfill a suspension in the current
sport or activity, the remaining consequences carry over to the next season/activity.

5. School officials are not expected to monitor off-campus, non-school activities.
However, violations of Categories Il and Il of the Extracurricular Code will be
subject to the consequences stated in the Code regardless of the place or time of
such violations throughout the calendar year, or whether such violations occurred
at school, school-related on non-school related activities, provided that such
violations are reasonably confirmed by a preponderance of facts including
information from police reports. Unsubstantiated information (i.e. rumors and/or

hearsay) will be reported/shared with parents. Th e Pr i nci pal or
will notify legal authorities of all evidence and reports of all illegal activity if
warranted.
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6. A student charged with any illegal activity by the police may face immediate
consequences as outlined by the student extra-curricular code.

B.  Student Extracurricular Behavioral Requirements

District 113 students will adhere to the following requirements:

1. Demonstrate respect for staff and students by interacting with others
appropriately, exhibiting sportsman-like behavior, using acceptable, non-
offensive language, and refraining from verbal abuse;

2. Refrain from engaging in or being a party to acts of theft or vandalism at any
time;

3.  Demonstrate respect for the environment in which they work by leaving all
facilities and equipment in good condition;

4. Assume and abide by the responsibilities of membership in a particular group
as established by the sponsor and leaders of that group;

5.  Maintain academic responsibilities as defined by the .H.S.A.;

6.  Conduct oneself in an appropriate and responsible manner.

7. Refrain from engaging in or being a party to any act of gambling.

C. Categoryl

General offenses not listed in Categories Il and lll, such as, but not limited to
cheating, gambling, bullying, fighting, verbal abuse, theft, vandalism,
unsportsmanlike behavior, or conduct which would constitute a misdemeanor
under Federal or lllinois criminal law, and failure to comply with the extracurricular
behavior as outlined above in Section B while in school, on school property, or as a
representative of a District 113 sport or activity.

1. Category | consequences pertain to all offenses that occur during school or
school related activities, or -because of the student s
sponsored athletic program or activity.

First Offense
Students who do not meet the requirements of the Extracurricular Code
are subject to the following:
a. Notification to and/or a conference with the Activity and/or Athletic
Director
b.  One or more of the following:
1)  conference with sponsor/coach;
2)  conference with student leaders and sponsor/coach;
3)  conference with sponsor/coach and parent;
4)  conference with sponsor/coach, Activities/Athletic Director and
Dean;
5)  removal from an athletic team and/or activity;
6)  suspension from participation infon athletic team and/or activity;
7)  return home from field trip at parent(s)/guardian(s) expense;
8) ineligibility for further field trips or contests (number to be
determined);
9) financial restitution;
10) letter(s) of apology;
11)  school/community service
12) referral to school support personnel/group or program;
13) referral to outside agency;
14) behavioral contracts;
15) attendance contracts;
16) other consequences deemed suitable for the situation;
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17) refusal to award service points for the Honor Society;

18) decrease or deny responsibilities in activity;
19) loss of parking privileges;

20) Nothing contained in this policy or guidelines limits the authority of
any school staff member to remove a student immediately from a

class or school property or activity.

2.  Second and Subsequent Offenses

Students who do not meet the requirements of the Student Extracurricular
Code on a second or subsequent occasion are subject to any of the

consequences applied to a first offense.

D. Category Il

Offenses related to alcohol, tobacco, and other drug violations

Behavioral Requirements

District 113 students must abstain from any act, attempt or intent to possess, use, obtain,
manufacture, sell, or distribute any illegal, controlled or intoxicating substance, including
alcohol, inhalants and other drugs, anabolic steroids, or any substance purported to be,
or presented as an illegal, controlled or intoxicating substance, or drug paraphernalia

such as, but not limited to pipes, bongs, rolling paper, etc.

District 113 students, regardless of age, must abstain from possession, smoking, and the
use of tobacco products. "Tobacco products” include but are not limited to cigarette,
cigar, pipe, or tobacco in any other form including smokeless tobacco which is any loose,
cut, shredded, ground, powdered, compressed, or leaf tobacco that is intended to be

placed in the mouth without being smoked.

Al coaches and/ or sponsors

of

t he

the Athletic and/or Activities Director of a violation for the health and safety of the
student. Category Il offenses include student behavior at school, school related and non-
school related activities at all times throughout the calendar year. The Principal or
Pri nci pal dsotifydegas autioprities ef allvevidence and reports of all illegal

activity if warranted.

The code applies to all activities/athletics in which a student participates. As a result,
consequences will be assigned to every extracurricular. A student leadership role will be

evaluated upon each offense with the possibility of removal at any time.

When, in the judgment of the

1. All information available will be given to the stude n t 6 s
Assistance Program designee.

student ds

Principal or the
established there was a violation, but there is reasonable basis to believe that a
prohibited tobacco, alcohol, or other drug use and/or possession may have occurred:

counse

l or and St

2Based on the counsel or heonsktatiamwithe dge of t he
the counselords supervisor, the
deemed appropriate for the student and inform the Principal and

parents/guardians of the program taken.

counsel or

3. The Principal or Principald s d e s i g n e e uthoiitieslofaln ot i fy | egal a

evidence and reports of all illegal activity if warranted.
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4. Students who do not meet these expectations regardless of place or time will
be subject to the following consequences.

a. First Offense Consequences

1) Conference with the Athletic and/or Activity Director.

2) Conference with the Student Assistance Program designee.

3) Successful completion of the Check Point Program (student and
parent/s or guardian/s).

a. If the Check Point Program has been previously completed, the student
and parent/guardian must complete an assessment from an approved
agency/hospital and successfully complete the recommendations from the
said assessment (at student/parent expense). Proof of the completed
assessment and recommendations must be submitted to the Student
Assistance Program designee. Failure to complete the assessment and
recommendations will result in the loss of eligibility until the assessment
and recommendations have been completed.

4) A first tobacco offense will result in the successful completion of the Smoking
Cessation/Information Program.

5) A twenty percent (20%) of the regular season suspension will result for
students participating in extra-curriculars including athletics, fine art
performances, and competitive club groups. If this cannot be fulfilled during
the current season the consequences carry over to the following season.

6) Two six-hour Saturday detentions will result for students participating in extra-
curriculars including special interest groups, multicultural groups, class
boards, student government, communications, honor societies, and others
not deemed competitive or performance in nature. Students may not return to
club activities until the two Saturday detention requirement is fulfilled.

77 The Princi pal owillnoEfy legahaathoritiesbfalls desi gnee
evidence and reports of all illegal activity if warranted.

8) Loss of parking privileges for 20 school days.

9) Voluntary admission
a. Student admission to the violation of a Category Il first offense acts to

waive the twenty percent (20%) suspension or the two six-hour Saturday
detention assignment and loss of parking privileges, but the admission
serves as a first offense. In addition, the student and parents will
successfully complete the District 113 Check Point Program. Failure to
complete the Check Point Program as determined by the Activities/Athletic
Director/s results in the loss of eligibility until the Check Point Program or
other approved program has been completed. Student admission refers
only to unsolicited and unreported information that is given directly to a
school official by the student and/or parent(s)/ guardian(s). Student
admission to the violation of any Category Il offense is not used to waive
the suspension if the school administration has been previously made
awarelinformed of the incident by other means including, but not limited to,
notification by judicial or law enforcement agencies. Parents/guardians
seeking help for their child involved in extracurricular activities from a
school official will be required to complete Check Point or receive an
assessment (as determined by the Student Assistance Program designee)
and complete the recommendations from the assessment. This will result
in a waiver of the first offense of the Extracurricular Policy.

1. Assessment must be completed by an agency/professional that is
approved by the Student Assistance Program designee.

2. This is a one-time opportunity. Any further contacts of this nature
would result in a First Offense violation.

b. Second Offense Consequences
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1) Conference with Athletic and/or Activity Director.

2) Conference with the Student Assistance Program designee.

3) Obtain an assessment from an approved outside agency/hospital and
successfully complete the recommendations made from said assessment (at
parent/student expense).

4) A second tobacco offense will require successful completion of the Check
Point Program if not already completed (Students and Parents). Failure to
complete the approved program as determined by the Athletic/Activities
Director will result in the loss of eligibility until the approved program has
been completed.

5) A forty percent (40%) of the regular season suspension will result for students
participating in extra-curriculars including athletics, fine art performances,
and competitive club groups. If this cannot be fulfilled during the current
season the consequences carry over to the following season.

6) Four six-hour Saturday detentions will result for students participating in
extra-curriculars including special interest groups, multicultural groups, class
boards, student government, communications, honor societies, and others
not deemed competitive or performance in nature. Students may not return to
club activities until the four Saturday detention requirement is fulfilled.

7) Loss of parking privileges for 40 school days.

8§ The Principal or Principaldés designee will notify
evidence and reports of all illegal activity if warranted.

¢. Third and Subsequent Offenses Consequences
1) Upon confirmation of a third violation and subsequent violations, the
student extra-curricular participant will lose eligibility for participation in
all extra-curricular activities for one (1) full calendar year, commencing
upon the date of such confirmation.

a) Loss of parking privileges for 180 school days.
b) Obtain an assessment from an approved outside agency/hospital and
successfully complete the recommendations made from said assessment
(at parent/student expense).
c) A mandatory reinstatement conference with the Activities/Athletic
Director/s and/or the Student Assistance Program designee, the
parent(s) or guardian(s) and the student extra-curricular participant is
required. Following such conference the Principal may, but will not
be obligated, to reinstatesu c h st udent ds el igibility.

E. Category Ill

Severe offenses such as, but not limited to hate crimes, hazing, inappropriate
initiation, criminal assault, sexual assault, harassment, or such conduct which would
constitute a felony under Federal or lllinois criminal law.

1. Behavioral Requirements

District 113 students must abstain from committing, participating in, assisting other
persons in committing or participating in, or being a party to any of the following acts:

a) A hate crime. A hate crime is any threat, intimidation, harassment, physical
touching, vandalism, property damage, or any act which would constitute a
violation of Federal or lllinois criminal laws, committed by reason of the actual or
perceived race, color, creed, religion ancestry, gender, sexual orientation,
physical or mental disability or national origin of another individual or a group of
individuals;

b) Hazing (see definition contained in this policy) of any person or group of
persons;
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c) Harassment (including, but not limited to harassment over the internet) against
any person or group of persons, or directed against any person or group of
persons. A studentdés first reported and confirmed ac
discretion of the princi pesiderehasad/ or the principal ds dc¢

Category | or Category lll activity code violation. Any and all subsequent acts of
harassment shall be considered as Category lll activity code violations
subjecting the student to the Category lll activity consequences;

d) Any act committed with the intent to cause significant physical harm to persons
or significant damage (exceeding $500) to property;

e) Any act which would constitute a felony under Federal or lllinois criminal law.

2. Consequences

Students found to have committed a Category lll-violation, will, without exception, be
subject to all of the following consequences and other consequences deemed

appropriate by the principal:

a) Loss of parking privileges for 180 days.

b) Upon confirmation of a violation, the student athlete/activity participant will lose
eligibility for participation in activities and/or sports for one (1) full calendar year,
commencing upon the date of such confirmation.

c) The Principal or Principal's designee will notify legal authorities of all evidence
and reports of all illegal activity if warranted.

d) After the student has served the one year suspension from participation
eligibility, the student may obtain reinstatement by attending a conference with
the Principal or the Principal's designee and the student's parent(s) or
guardian(s). Following such conference, the Principal may, but will not be
obligated to reinstate such student's eligibility.

Category I Il violations may be appefaled beyond the Super

Education. The Board of Education may refer the matter to an independent hearing
officer; the Board may limit the jurisdiction of the hearing officer to the determination of
whether a) due process has been afforded and/or b) policies and procedures were

followed.
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V. Athletics

Highland Park High School has an extensive interscholastic athletic program for boys and girls
at the varsity, junior varsity, sophomore and freshman levels. The athletic director and all
physical education teachers have information for students concerning the athletic program.
Students who participate in athletics are subject to the rules and regulations spelled out in the
Student Extracurricular Code.

Athletics Program
The Athletics program shall be in compliance with the Scholastic Standing provisions specified in
the current Athletic Eligibility By-laws of the lllinois High School Association.

VI. Activities and Clubs

that al
referred
| a

I't shall be the policy of the Board -o
i c
i stic S

f
sponsored or school-supported extra/co-c u r r ular activityoéo (
dactivityo) shall be n compliance wit
current Athletic Eligibility By-laws promulgated by the lllinois High School Association

(IHSA). A student who fails to meet the minimum IHSA standards for Scholastic Standing

shall be suspended from further participation in every activity until eligibility is re-

established in accordance with the IHSA By-laws.

A student with disabilities may be excused from meeting some or all of the IHSA criteria as

determined by professional staff familiar with the child, such determination to be made on a

case-by-case basis.

Home or private school studentsar e al | owed t o p acrctrricdaiapdat e in the Districto
extracurricular activities provided that any governing council connected to the activity

approves such participation. Participation in co-curricular and extra-curricular activities is

dependent upon space availability in the requested class/activity. A home or private school

student who participates in an activity is subject to all policies, rules, and regulations

applicable to in-district participants in the activity.

The Administration is authorized to develop Procedures for the fair and orderly
implementation of this Policy across School District extra/co-curricular activities and to
provide students with appropriate notice of this Policy and its Procedures.

Intramurals
The objectives of the Intramural Program are to provide extra-curricular activities that meet the
interests, needs and requests of the student body. In the past such activities as racquetball,
soccer, water polo, weight training, volleyball, open gym, skiing, yoga, and basketball have
been offered. Additional activities may be offered if student interest dictates. The intramural
program is available to all students and is organized and processed in the Student Activities
Office.
IHSA
lllinois High School Association

Any student participating in an lllinois High School Association (IHSA) activity is required to

abide by all their rules and regulations. Information regarding these policies will be explained at
pre-season parent/athlete meetings and can be viewed in detail at the IHSA website- ihsa.org.
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